AMUHUCTPAIIUA BOJBIIAKOBCKOI'O CEJIBCKOI'O HOCEJIEHUSA
JIIOMHCKOro MyHMIUIIAJBLHOTO paiiona OMcKoil 001acTH

IHOCTAHOBJEHME

27.02.2023 rona Ne 6-n1 . boapiakoBka

OO0 yTBep X ICHUHN aIMUHUCTPATUBHOTO PETJIAMEHTA
MPEOCTaBICHUS MYHUITUTIAIbHON yCIIyTu «OpraHu3alus UCIOTHEHUS
rocyJapcTBeHHbIMH apxuBaMu cyObekToB Poccuiickoit deneparum 3arpocoB Ha
MOJIyYEHHE apXUBHBIX CIIPABOK, APXMBHBIX BBIMMCOK U APXUBHBIX KOIMUN, CBI3aHHBIX C
COIMAIbHOM 3aIIUTOMN TpaxkaaH, MpeAyCMaTPUBAIOIICH UX IEHCUOHHOE OOecTeueHue, a
TaKKe MOJIy4YEHUE JIbIOT U KOMIIEHCAINI B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccutickon ®enepanum»

PyxoBojncTBysice ®DenepanbHbIMu 3akoHaMH «O0 opraHu3alui MPeIOoCTaBICHUS
roCyAapCTBEHHBIX M MYHULMIIAJIBHBIX yCIyr», «O0 00X MPUHUMIIAX OpraHU3aluu
MECTHOro camoympaniiecHuss B Poccuiickorn ®Deneparun», YcraBoM boabIIakoBCKOTO
CEeJNIbCKOTO MoceneHuss JIIoOMHCKOro MyHUIMIAIbHOrO pailoHa OMckoil o0jacTH,
AnMuHUCTpanys bonprrakoBckoro CEIIbCKOI0 IIOCEJICHUSA JIroGuHCKOrO
MyHUIMIIATBHOTO paiioHa OMcKoi 001acTi

I[TOCTAHOBJIAET:

1. YTBepaUTh aJIMUHUCTPATUBHBIN PErIaMEeHT MPEAOCTABICHUS MYHUIIMIAIbHOM
ycinyru  «OpraHuzamnuss HUCIOJIHEHUS TOCYJapCTBEHHBIMH —apXMBaMH CYOBEKTOB
Poccuiickoit denepanuu 3amnpocoB Ha TMOJIYyYEHHWE ApPXMBHBIX CIIPABOK, apXUBHBIX
BBIIIUCOK M APXMBHBIX KOMHWM, CBS3aHHBIX C COLUMAJIBHOW 3alllUTOM Tpa)kaaH,
MpeayCcMaTPUBAOIIEH MX TEHCHOHHOE OOCCIeueHHe, a TaKKe IOJYyYeHHUE JIbIOoT U
KOMITCHCAllUi B COOTBETCTBMM C 3aKoHoAAaTenbCcTBOM Poccuiickoit dDenepaunmy
COTJIACHO TIPUJIOKEHUIO K HACTOSIIEMY TTOCTAHOBJICHUIO.

2. OnyOnukoBaTh HACTOSIIEE MOCTaHOBJIEHHWE B OrojuieTeHe «bOJbIIaKOBCKUMA
MYHULIMIATBHBIM BECTHUK» M Pa3MEeCTUTh Ha OGUIHAIBHOM caiiTe BosbliakoBCKOro
cenabckoro mnoceneHus: JIIoOMHCKOro MyHMIMTNAIbLHOrO paiioHa Omckod oO0jacTu B
MH(POPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHON ceTu «IHTepHeT»

['maBa celnbCKOro MoceIeHUs O.I'. Kanakosa
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[Ipunoxenue

ITocTanoBnEeHUIO

AJIMUHHCTpaUi boJbIIIaKOBCKOTO
CEJIBbCKOT0 MOCEICHHUS

oT 27.02.2023 1. Ne 6-11

1. O01ue mos10KeHUA

HpenMeT peryjmpoBanusi aiIMMHUCTPATHBHOI'O pErijiaMeHTa

l. AamMuHUCTpaTUBHBIN perjaMeHT (nanee — PeriiameHT) mnpeaocTaBiIeHUs
MYHULMOANBHON yciyru «OpraHuzanusi UCIOJHEHUSI TOCYAapCTBEHHBIMH apXHWBamMu
cyOrekToB Poccuiickoil ®denepanuy 3ampocoB Ha MOJYYEHHE AapXUBHBIX CIPABOK,
APXUBHBIX BBIMUCOK M APXUBHBIX KOMHUH, CBSI3aHHBIX C COLMAIBHOM 3aIIMTON T'PaXKIaH,
IpeaycMaTpPUBAIOIIEH MX TMEHCHOHHOE OO0ECIeUeHHE, a TakKe IIOJyYCeHHE JIbroT H
KOMIICHCAIIU B COOTBETCTBUU C 3aKOHOJIaTebcTBOM Poccuiickoit deneparuny (anee
— Ycnyra) pa3paboTaH B Ie/1SX MOBBIIIEHNS Ka4eCTBA M JOCTYITHOCTH MPEI0CTaBICHHUS
Ycnyru, onpenenseTr  CTaHAapT, CpPOKA H  IOCIEAOBATEIBHOCTh  JCHCTBUMI
(aAMUHUCTPATUBHBIX TPOLEAYP) MPH OCYIIECTBICHUU MOJHOMOYHI AJMHHUCTpAIUN
BonbiakoBckoro ceiabckoro moceneHuss JIFoOMHCKOTO MYHMITUIIAIBHOTO paioHa
Owmckoii 00J1acTH.

Kpyr 3asaBurenen

2. VYciayra mnpenocraBisieTcss (U3MYECKUM JIMIAM: TpaxkaaHe Pocculickoit
denepanvy, MHOCTPAHHbBIE TPaXAaHe, Tula 0e3 rpakaaHCcTBa (anee — 3asiBUTEND).

2.1. UnTepechl 3agBUTenis MOTYT NPEACTaBIATh (PU3HUECKUE JTUIA, 00JIa1alolIne
COOTBETCTBYIOIIMMHU NoJTHOMOUMsIMU (faniee — [IpeacraBurens 3asBUTENS).

TpeOoBanue npeaocTaBjIeHUs 3asIBUTEII0 MyHUIMIIAJIbHOH YCJIYTH B
COOTBETCTBUM C BAPHAHTOM MPeJI0CTABICHUA MYHMUMIIAJIBHON yCIyIu,
COOTBETCTBYIOIINM NPU3HAKAM 3asiBUTEJIsl, ONIPpeJe/IeHHbIM B pe3yJibTare
AHKEeTUPOBAHMNS, IPOBOAUMOI0 OPraHOM, NPEAOCTABJISIOIIMM YCJIYTy (Hagee -
npoguINpoBaHNe), a TAKKe pe3yJibTara, 3a NpeA0CcTaBJIeHueM KOTOPOro
oOpaTmiicst 3asiBUTEIb

3. Ycnyra nomkHa OBITh TIPEIOCTaBICHA 3asIBUTEII0 B COOTBETCTBUU C BAPUAHTOM
npeaocTaBieHus Y ciyru (nanee — Bapuanr).

4. BapuaHT ompenenseTrcs B COOTBETCTBUU ¢ TpuiioxkeHueM Ne 1k HacTosmeMmy
Pernmamenty, ucxois W3 YCTaHOBJICHHBIX B Tabmuile | yKa3aHHOTO MPWIOKCHUS
MIPU3HAKOB 3asBUTEIS, a TAK)KE M3 pPe3ysibTara Y CIyrd, 3a MPeIOoCTaBICHUEM KOTOPOI
oOpatuiics 3assBUTEb.



5. Ilpu3Haku 3asBUTENS OIPENETSIOTCS MyTeM NPOQPMINPOBAHUS, HCXOISA W3
YCTAHOBJIGHHbIX B Tabnuie 2 mnpunoxkenus Ne 1 k Hacrosmemy Pernmamenry
KOMOUWHAIIMY 3HAYECHUN TPU3HAKOB.

II. Cranaapr npeaocTaBjaeHUsi MyHUIUNAJIBHON yCJIYT'H
HauMeHOBaHMEe MYHHIUIIAIbHON YCJIYTH

6. MynumunansHass yciayra «OpraHu3anysi HCIIOIHEHHUS TOCYIapCTBEHHBIMHU
apxuBaMu cyObekToB Poccuiickoit denepanuu 3ampocoB Ha MOJIYyYEHUE apPXHUBHBIX
CIPABOK, APXUBHBIX BBIIIMCOK U aPXWBHBIX KOMHM, CBSI3aHHBIX C COLIMAIIBHON 3aIUTOM
IpaKJaH, NpelyCMaTpPUBAIOLIEH MX NMEHCHOHHOE OOECIeUeHHEe, a TakKe IMOIydeHUE
JrOT W KOMIIGHCAIlMM B COOTBETCTBMU C 3aKOHOZATENbCTBOM Poccuiickon
Oenepanum».

HanMeHoBaHue oprana rocyapcTBeHHOI BJIACTH, PeI0CTABJIAIONIET0
MYHUIIUNAJIbHYIO YCJIYTY

7. Yciyry npeaocTaBiiieT YINOJHOMOYEHHBIM OpPraH HMCHOJHUTEIBHOW BJIACTH
cyobekta Poccuiickoit @enepanuu B 00JacTH  apXWMBHOTO Jena  (maimee —
VYT0JIHOMOYEHHBIN OpraH).

7.1. B  nmpemocraBieHMM = YCIyrH ~ MOTYT  NPUHHAMAaTrb  y4acTHE
MHOTO(YHKITHOHATHHBIE HEHTPHI MPEIOCTABIICHUS rOCy/IapCTBEHHBIX u
MYHHULIMINAJIBHBIX yciyT (najgee —M®ILI) npu ycinoBuu 3akitoueHUs] COOTBETCTBYIOIIETO
cornameHuss o B3aumonencTeuu. MOIL], B KOTOpPBIX OpraHM3yeTcsi MPEeaOoCTaBICHUE
['ocynapcTBEeHHOM yclyrd, HE MOTYT MPUHSATH pEelIeHrne 00 OTKa3e B MIPUEME 3asIBICHMUS
O TPEJOCTaBICHUH Y CIYTU U JOKYMEHTOB U (W1K) nH(OpMaLuu, HeoOX0IUMOM AJisl ee
MPEI0OCTABIICHUSI.

Pe3yabTaTt npeaocraBjieHuss MyHUIMIIAJIbHOH YCJIYT'H

8. Pe3ynbraTamMu NpeaocTaBiICHUs Y CIIYTH SIBIISIFOTCS:

1) Pewienue o npenocTaBieHre MyHULIUITAILHON YCIyTH

C IPUJIOKEHUEM: apXUBHOM CIIPABKH, APXUBHOM KOIIMH, WJIH ApXUBHOW BBINKCKH;

2) Pemenue 06 oTkasze B MPEAOCTABICHUN YCITYTH.

3) YBenomiieHre 00 OTCYTCTBUM 3alPAlIMBAEMbIX CBEICHUM.

Pe3ynbraTr npeaocTaBieHus yCIyryd HalpaBisieTCs 3asiBUTENIO B IUYHBIA KAOMHET
Ha EIII'Y B ¢opMme »3IEKTPOHHOTO [TOKYMEHTa, MOAMHCAHHOTO YCHJIEHHON
KBaJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO J0KHOCTHOTO JIMIIA
OpraHa, OTBETCTBEHHOI'O 3a IIPEAOCTABIECHUE YCIYTH.

Bmecte ¢ pe3ynbTraToM MpeaocTaBiIeHHs YCIYTH 3asBUTENIO B JTUYHBIN KaOWHET
Ha EIII'Y HampaBmseTcs yBeIOMJIEHHE O BO3MOKHOCTH IIOJNYyYEHHUS pPeE3yibTara
MPEIOCTABIICHUSI YCIyTH Ha OyMa)XHOM HOCHTEJE€ B OpraHe, OTBETCTBEHHOM 3a
[IPEIOCTAaBICHUE YCIIyTH 1SN0 B MOII.

8.1. JIoKyMeHT, CoJiepKalllil PEUICHHE O MPEAOCTABICHUN Y CIIYTd, HA OCHOBAHUHU



KOTOPOTO 3asiBUTEIIIO MPEIOCTABIISIETCS. PE3YIbTAT, COJAECPKUT CIACAYIONIUE PEKBUZUTHI:
HaVMEHOBaHUE YIOJHOMOYEHHOIO OpraHa, aJpec, AaTa, peruCTPalluOHHBIA HOMED.

8.2. @opMHUpPOBAHUE PEECTPOBOM 3alIMCU B KAUECTBE PE3YJIbTATa MPEIOCTABICHUS
Ycnyru He Ipe1yCMOTPEHO.

9. PesynbpTaThl Ycnyru MOTYT OBITh MOJY4YEHBI 3asBUTENIEM B Y TOJITHOMOYEHHOM
OpraHe — IyTEM HAaIpaBJICHHUS MOYTOBOIO OTIIPABIICHHS Y€pe3 ONEpaTOpOB MOYTOBOU
CBSI3U C JOCTaBKOM KOPPECIOHJCHLHH, MO 3JIEKTPOHHOM MOYTE YTMOJHOMOYEHHOIO
opraHa, B QeaepaabHON TOCYAapCTBEHHOW HWH(POPMAITMOHHONW cucTeMe «EnuHbIi
MOPTaJl TOCYAAPCTBEHHBIX U MYHUIUTIATBHBIX YCIyT ((QYHKIHKN)» WIH PETrHOHATLHOM
WH()OPMAITMOHHOW CHCTEME TOCYJAapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr (mamee —
Enunerit moprain).

PesynbTaT mnpepoctaBieHus YCIyrd, HampaBisieTcsl 3asBUTENIO B JIMYHBINA
kabuner Ha EnmHOoM mopTtane B ¢opme 3JIEeKTPOHHOTO JTOKYMEHTA W TOAIMUCHIBACTCS
YCWJICHHONW  KBaJIM(MUIIMPOBAHHONW  AJEKTPOHHOM  MOJMUCHIO  YIOJTHOMOYEHHOTO
NOJDKHOCTHOTO — JiMIa  YINOJHOMOYEHHOro opraHa. Bwmecte ¢ pe3ylabTatoMm
MPEIOCTaBICHUs YCIYrd 3asBUTENI0 B JIMYHBIA KaOuHeT Ha EnuHom mopTtaie
HaIpaBJISIETCS. YBEAOMIICHHE O BO3MOKHOCTH TMOJYYEHHS PE3yJbTaTra MPeaoCTaBICHUS
yCIyrd Ha OYMa)KHOM HOCHUTENE OT YIOJHOMOYEeHHoro oprana wiu B MOILI, npu
YCJIOBUU 3aKJIIOUEHHS] COOTBETCTBYIOIIETO COTJIAIICHHS O B3aUMOICUCTBUMU.

Cpok npenocraBjieHlsi MyHUIUNIAJIbHON YCIYTH

10. MakcumasibHbIN CPOK MpenocTaBieHus Y cinyru — 20 pabouux aHel 6e3 yuera
cpoka peructpanuu 3amnpoca. Cpok MNpeaocTaBieHUsT YCIyTH OIpeaensercs s
Kaxxioro BapuanTa u ipuBenieH B ux onucanuu B Pazgene 111 macrosmero Perimamenra.

IIpaBoBbIe OCHOBAHMSA I PEIOCTABJEHUSI MyYHUIMIAJILHON yCJIyTIH

11. CBepenus o pa3MellleHUH Ha O(ULIUATIBLHOM caiiTe Y IOJIHOMOYEHHOI'O OpraHa
MepevHs] HOPMATUBHBIX MMPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEIOCTABICHUE Y CIIYTH.

12. Wnudopmanus o mnopsake [gocyaedHoro (BHeCyaeOHOro) o0x»kajaoBaHUS
pereHuit u nencTBuil (6e3neicTrs) Y MoIHOMOYEHHOTO OpPraHa.

13. HWudopmauuss O [MOKHOCTHBIX JIMIAX, TOCYJAPCTBEHHBIX CIIyXallUX,
pazmerniaeMasi Ha opUIIMaIbHOM caiiTe YOJTHOMOYEHHOTO oprana, B EnuHom noprare.

HcuepnbiBaromuii nepe4eHb JOKYMEHTOB, HEOOXOAUMBIX ISl IPE10CTABICHUS
MYHHUIMIIAJIBHON YCIYTH

14. JlokymMeHThl M uHGpOpMaIusi, KOTOpbIE 3asBUTEIb JOJDKEH IPEICTaBUTD
CaMOCTOSTEIIBHO:

14.1 OcHoBaHHMeM ISl MPENOCTABICHUS YCIYTH SIBISIETCS 3ampoc 3asiBUTEISI,
IIOCTYNUBIIUK B YIOJHOMOYEHHBIM Oprad II0 II0YTe, IO DJIECKTPOHHOU II0YTE
VYnonHoMo4eHHOro opraHa, dyepe3 Eaunbsiii mopran, B ¢popme oOpallieHus: dyepe3 CauT
YnonnomouenHoro oprana. Crnoco0 rmpeacTaBiieHus  (HampaBlIeHMs)  3ampoca

onpenesaeTcs 3asBUTEIIEM.
2 [IpumepHble hopMbl 3anpoca MpruBeAeHBI B puitoskeHnu Ne 2 k HacTosimeMy PernmaMenry.



B 3anpoce 3asBruTENnEM yKa3bIBalOTCS:

a) HaMMEHOBaHME YTIOJHOMOYEHHOIO OpraHa, B KOTOpbId oOpaiaercs
3asiBUTEIIb;

0) gamunus, uMs, oT4eCTBO (TIOCTIEHEE - TPU HAIMYUK) 3asiBUTENS, aipec MecTa
KUTEIbCTBA, CBEJACHUS O MOYTOBOM ajpece 3asBUTENS, a TaKKE€ HOMEpP KOHTAKTHOTO
tenedoHa, aapec AMEKTPOHHOUN MOYTHI (MPU HAIMYUHU) U MOYTOBBINA aJIpec, M0 KOTOPbIM
3asBUTENIO JOJKEH ObITH HAIIPABJICH pe3yJIbTaT MPelOCTaBICHUS Y CIIyTH;

B) CyThb 3amlpoca, B 3aBHUCHMOCTH OT KOTOPOM YKa3bIBae€TCs CJEAyIOLIas
uH(pOpMaIus:

B 3alpoce O MOATBEPKIACHHS TPYIAOBOTO CTa)ka, 3apabOTHOM MjaTel — Aary
POXKJIEHU, IOJHOE€ HAWUMEHOBAHHME OPraHM3alMU, MECTOHAXOXICHHS OpraHUu3aluH,
nepuoJ paboThl;

B 3ampoce O TMEepPeMMEHOBAHWU OpraHu3aluu-padoTofaTenss — TMOJIHOE
HAaMEHOBAaHWE OpPraHU3alli¥, MECTOHAXOXKICHUS OpraHU3alud, HWHTEPECYIOIUN
IIEPHOJI €€ CYIIECTBOBAHMS;

B 3aMpoce, HAIpaBIIEMOM B CIIydasiX, MPEIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccutickonn ®denepanuu, s Ha3HAYCHUS JIbIOT U KOMIIEHCALIMM — J1aTa POXKACHUS,
HaVMEHOBAHHUE JIbIOThI UJIM KOMIIEHCAIINH;

B 3aIIpOCe O MOATBEPKJICHUU CITY>KObI B BOOPY>KEHHBIX CHJIAX, y4acTUs B O0EBBIX
NEUCTBUSIX — JaTa POXKICHHS, PpOJ BOWCK, [EWCTBUTEIBHOE WA YCIOBHOE
HalMEHOBaHUE BOUHCKOM 4acTH, MEPHO/IbI CILY kOB
B 3aIlpOCE O MOJTBEPKICHUU HATPAXIEHHUS TOCYAapCTBEHHBIMU, BEJIOMCTBEHHBIMU U
WHBIMU HarpajaMu — Jlata pOKJICHUs, Ha3BaHUE HaArpajbl, jJaTa HarpakKJIeHUs, MECTO
paboThI (cIy:k0bl) B IEPUOJ HATPAXKICHHUS;

r) skemaemas ¢Gopma NOJydeHHs] 3asBUTEIEM pE3yJlbTaTa IOHCKAa apXHBHOU
uH(popmanuu (apXuBHAasl CIpaBKa, apXMBHAsl BBINHMCKA, apXWBHAs KOMMS); B CIyyae
OTCYTCTBUS yKa3zaHWs Ha (opMy pe3ysibTaTa MOMCKAa apXUBHOM HMHQPOpPMALUU TaKOH
dbopmoii onpesiensieTcs apXuBHas CIIPABKa;

1) TOANKWCH 3asiBUTENs (IJIs1 3alpOCOB, HANpPaBJIEHHBIX (IPEICTABICHHBIX) B
MMCbMEHHOMU (hopMe) U JaTa;

€) HHbIE CBEIEHUS, NO3BOJISIOIIME OCYLIECTBUTH IIOMCK JOKYMEHTOB,
HEOOXOAMMBIX JUIsl UCTIOJIHEHHUs 3arpoca. [lo cBoemy ycMoTpeHuio 3asBUTEINb BIPaBe
MPEAOCTaBUTh HH(POPMALMIO TYTEM TMPUJIOKEHUS K 3aMpocy KOMHUU JTOKYMEHTOB
(Tpy10BOM KHM>KKH, BOEHHOTO OMJIETa, IEHCUMOHHOTO YJOCTOBEPEHUS, YIOCTOBEPEHUS O
MPEOCTaBIECHUU JILIOT U UHBIX JOKYMEHTOB).

14.2  JIOKyMEHT YIOCTOBEPSIONIMI JIMYHOCTb 3asBUTENS (TIPEACTABUTEIIS
3asIBUTEA).

[Ipu nogave B 3JIEKTPOHHOUN (popMe CBEACHHS U3 TOKYMEHTA, YAOCTOBEPSIOIIETO
JUYHOCTb, BHOCSITCSI B COOTBETCTBYIOIIME IMOJISI HA MHTEPAKTUBHOM MOpTaibHON (popme
u OyIyT TpOBEpEHBI IMyTEM HaIMpaBIEHUs 3ampoca C MCIOJb30BAHUEM CHCTEMBI
MEXBEJIOMCTBEHHOT'O JJIEKTPOHHOI'O B3aUMOJIEHCTBUSI.

14.3 JlokymMeHT, MOATBEPXKIAIOIINN MOJIHOMOYUS MPEACTABUTENS 3asiBUTEIIS
JIECTBOBATh OT UMEHM 3asiBUTENs (B Cliydae OOpallleHus 3a MPEAOCTaBICHUEM YCIyTH
npeacrasutens 3asButens). [Ipu  oOpamenun mocpenctsom EINY  ykazanHbIi
JOKYMEHT yJIOCTOBEPSETCSl YCUJIEHHOW KBaTU(UIIMPOBAHHOMN AIIEKTPOHHOMN MOJAIMUCKHIO



HOTapuyca C MpWIOKEeHHEeM (aiiiaa OTKPEIJICHHOW YCHUJICHHOW KBaTU(pHUIIMPOBAHHON
AJIEKTPOHHOM ToAnucH B popmare sig3.

14.4 Konust TpyA0BOM KHMKKH. J[aHHBIN JOKYMEHT MPEAOCTABIACTCS 3asBUTEIIEM
0 >KEJIAaHUIO U MPU HATUYHH.

15. JIokyMeHTbl U CBEJEHHUs, KOTOpbIC 3asBUTEIb BIPABE MPEACTaBUTH IO
COOCTBEHHOW WHHIIMATHBE, TaK KaK OHHU TOJJIekaT TPEJCTABICHUIO B paMKax
MEXBEJJOMCTBEHHOTO MH(OPMAIITMOHHOTO B3aUMOACHCTBUS:

15.1 Ceenenus o peiicrButenbHoctr [lacnopra ['paxxnanuna PO.

15.2 Ceenenus u3z EI'P 3AI'C no 3anpocy cBeAeHH O TEpEMEHE UMEHMU.

15.3 Ceenenus u3z EI'P 3AI'C no 3anpocy cBeieHHi 0 3aKII0UeHHH Opaka.

15.4 Cenenus uz EI'P 3AI'C o 3anpocy cBeJieHUl 0 pacTOp>KEHUH Opaka.

16. JIoKyMeHTBI, mpuiaraeMmble 3asiBUTENEM, MPEACTABISEMbIE B 3JIEKTPOHHOU
(dbopme, HAMPaBIISAIOTCS B CICIYIONUX opMaTax:

1) xml — angd JOKYMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPXKIACHBI (HOPMBI
uTpeboBaHus 10 (OPMUPOBAHUIO IJIEKTPOHHBIX JTOKYMEHTOB B BUJIE (ailiioB B (popmare
xml;

2) doc, docx, odt — gms JOKYMEHTOB C TEKCTOBBIM COJAEpKAHHEM,
HEBKJIIOYAIOLIUM (POPMYJIbL;

3) pdf, jpg, jpeg, png, bmp, tiff — g1 TOKyMEHTOB ¢ TEKCTOBBIM COJCPKAHUEM, B
TOM 4HKCJ€ BKIOYAOMMX (opMysbl M (Wiu) rpapuueckue H300paKeHUs, a TaKxke
JOKYMEHTHI C TpaUIECKUM COACpKAHUEM;

4) zip, rar — 1 CKaThIX JOKYMEHTOB B OJMH (haiil;

5) sig — nmas OTKPEIUICHHOW YCHJICHHON KBanH(DUIIMPOBAHHON SICKTPOHHOM
MOJIITKCH.

B cnydae ecnu opurvHaibl TOKYMEHTOB, MPUIATAEMBIX K 3asBICHUIO, BBIIAHBI U
MOJMMCAaHBl YMOJHOMOYEHHBIM OpraHOM Ha OyMa)XHOM HOCHTEJE, JIOMYyCKaeTcs
(bopMHpOBaHHE TAaKUX JOKYMEHTOB, MPEACTABISEMBIX B AJIEKTPOHHOM (opme, myTem
CKaHUPOBAHHUS HETOCPEICTBEHHO C OpUTHHANa JOKYMEHTa (MCIOJIb30BaHUE KOMUN HE
JIOITyCKAeTCs), KOTOPOE OCYUIECTBIIAETCS C COXPAaHEHHWEM OpHEHTalMd OpHUTHMHaja
nokymeHTa B pasperieHuu 300-500 dpi (macmitad 1:1) u BceX ayTeHTUYHBIX MPU3HAKOB
MO/VIMHHOCTH (TpaduyecKod MONMUCH JIHIla, MeYaTH, YIJIOBOTO INTamma OJliaHka), C
HCIOJIb30BaHUEM CIICAYIOIIUX PEKUMOB:

«4epHO-0embIii» (IIpU OTCYTCTBUU B JOKYMEHTE Tpaduueckux n300paxxeHui u
(MM) LIBETHOTO TEKCTA);

«OTTEHKH ceporo» (Mpu HAIMYUU B JOKYMEHTE TpaUUecKuX H300paKeHUH,
OTJIMYHBIX OT LIBETHOI'O IPauyecKoro N300pa>keHus);

«IBETHON» WIN «PEXKHUM TOJHOW I[BETONepenayn» (Mpu HATUYUU B TIOKYMEHTE
LBETHBIX rpadUyECKUX N300paKeHU MO0 IBETHOT'O TEKCTA).

KonunuecTtBo ¢aiiioB M0KHO COOTBETCTBOBAaTH KOJMYECTBY JOKYMEHTOB,
KKl U3 KOTOPBIX COACPKUT TEKCTOBYIO U (WJIK) rpaduueckyto HHGOpMAIHIO.

JIOKyMEHTBI, mpuiaraeMble 3asBUTENIEM, IMPEACTaBIsEMble B 3JEKTPOHHOM
dopMe, HOMKHBI 00ECIEYUTh BO3MOXKHOCTh HJIEHTU(MUIUPOBATH JOKYMEHT U
KOJIMYECTBO JIUCTOB B JOKYMEHTE.

3anpochl, JOKYMEHThI, MPUIOKEHHBIE K 3ampocaM, COCTaBJIEHHbIE Ha
WHOCTPAaHHOM f3bIKE, MOJUIekKAT NEPEeBOAY Ha PYCCKHM S3bIK C MPOCTaBICHUEM



YAOCTOBEPUTENBHOW HAJANUCH B IMOPSJIKE, YCTAaHOBIEHHOM crarbeil 46 OcHOB

3akoHoAaTenbcTBa Poccuiickoit denepanuu o Hotapuare oT 11 depans 1993 r. Neo
4462-1a.

3 Begomoctn Cwe3na Haponubix aemytaToB Poccuiickoit ®epepannu u Bepxonoro Cosera Poccuiickoit
Deneparun, 1993, Ne 10, cr. 357; Cobpanue 3akoHoaatenbcTBa Poccuiickoit @eneparun, 2019, Ne 30, ct. 4155.

4 Cobpanue 3akoHOoaTenbcTBa Poccuiickoit denepanuu, 2011, Ne 15, c1. 2036; 2016, Ne 26 (u. I), ct. 3889.

5 Cobpanue 3akoHonaTenbcTBa Poceniickoit ®eneparumu, 2010, Ne 31, ct. 4179; 11.04.2011, Ne 15, ct. 2038.

16. Bce nmpenycmMoTpeHHbIE HAcTOSIIMM PermaMeHToM JHOKYMEHTBI, MaTepHUabl
WM UX KOMHUHU, HEOOXOJUMBbIC I MPEIOCTaBICHUS Y CIyrd, MOTYT OBITh IMOJAHBI
3asBUTENIEM B MHCbMEHHON (opMme B aapec YTOJTHOMOYEHHOTO Oprana, imbo B (opme
AIIEKTPOHHOI'O JOKYMEHTA B COOTBETCTBUH C TpeOoBaHUAMU DeepaibHOrO 3aK0Ha OT 6
anpens 2011 1. Ne 63-®@3 «OO0 snekTpoHHOU moxamucu»4 U crathsimu 21.1 u 21.2
OenepanpHoro  3akoHa Ne  210-d3  «OO6  opraHuzanud  IPeAOCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT».5

17. Tlpu mnpenocrtaBieHUU YCIyru 3ampeniaeTcss TpedoBaTh OT 3asBUTENS
OCYIIECTBJICHUS IEUCTBHI, B TOM YHUCJI€ COTJIACOBAHUMN, HEOOXOAUMBIX JIJIsi TIOTYyUCHUS
VYeayru u  CBS3aHHBIX C OOpalieHHMeM B HWHbIE TOCYAapCTBEHHBbIE OpraHbl U
OpraHM3allid, 3a HCKJIIOUYEHHEM YCIYT, BKIIOUYECHHBIX B IEPEYEHb YCIYT, KOTOpHIE
ABJISIFOTCS. HEOOXOJUMBIMU U O0S3aTEIBHBIMU JIJIsI TIPEIOCTABICHUSI TOCYJaPCTBEHHBIX
ycayr, yrBepxaeHHbl [IpaButensctBoM Poccutickon ®denepanum.

I/IcqeanIBammnifl MmepeucHb OCHOBaHUM IJId OTKa3a B IPUEME NOKYMEHTOB,
HCOﬁXO}II/IMLIX AJIA TIPEA0CTABJICHUSA MyHI/IHI/IHaHLHOﬁ yYciayru

18. OcHoBaHmil I OTKaza B TIpUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
NPEAOCTAaBICHUSI  YCIyrd  3akoHoAaTelbCTBOM  Poccuiickont ~ Depepanuu, He
MPETyCMOTPEHO.

HUcuepnbiBaoiuii nepeveHb OCHOBAHMM JJIS IPUOCTAHOBJICHHUS UJIM 0TKAa3a B
NMPe0CTABJICHUM MYHUIUIIAJIBbHOU YCJIYTH

19.  OcHoBanuiéi  mJiss  NPUOCTAHOBIICHHWS  MPENOCTABICHUS Y CIyru
3akoHOIaTenbCcTBOM Poccuiickon denepanuu He PEeayCMOTPEHO.

20. OcHoBaHus AJ1 0TKA3a B MPEIOCTABICHUU Y CIYTHU:

a) 3ampoc HE COAEPKUT (HaMUIIUIO, UM, OTUECTBO (MOCIEIHEE - MPU HATUYUH),
MOYTOBBIN apeC /WU SJIEKTPOHHBIN aJipec 3asiBUTENS;

0) 3ampoc He MOAJIaeTCs IPOUTEHHUIO;

B) B 3aIpoce 00xaayeTcsi Cy1eOHOE pellIeHNUE;

I') TPUCYTCTBHUE B 3alpOCE HELEH3YPHBIX WM OCKOPOUTENBHBIX BBIPAKECHHI,
yIpO3 U3HH, 3J0POBBI0O W HMMYIIECTBY IODKHOCTHOTO JIMIA, @ TAaKXKE YJIEHOB €ro
CEMbHU;

J) COACPKUTCA 3ampoCc AapXWUBHOW HWHGPOpPMAIMKM, KOTOpas MHOTOKPATHO
MPEIOCTABIISIACH 3asSBUTEINIO B CBSI3U C PaHEE HAIMPABJISBIIUMUCS OTBETaAMHU, IIPU ITOM
B 3aMpoce HE COJIEPKUTCS HOBOW MH(OPMAITUU U OOCTOSITEIHCTB,;



€) OTBET Ha 3ampoc HE MOXeT ObITh JaH 0e3 pasrjalleHus CBEACHUI,
COCTAaBJISIIOIUX TOCYJApCTBEHHYI0 WJIM HMHYIO OXpaHsieMylo (eepajbHbIM 3aKOHOM
TalHYy;

K) y 3asBUTENSI OTCYTCTBYIOT JOKYMEHTBI, OATBEPKIAIOIINE €r0 TOJTHOMOYHMS
BBICTYIIaTh OT UMEHH TPETHUX JIMILI, B OTHOILIEHUN KOTOPBIX CJlIEaH 3ampoc;

3) OKYMEHTBI, IPE/ICTABIIIEMbIE 3asIBUTENIEM, HE COCTABIIEHBI HA PYCCKOM S3BIKE
(He mnepeBeleHBI Ha PYCCKUM $3bIK) M (WIM) HE 3aBEpEeHbl B COOTBETCTBUU C
3akoHoAaTenscTBOM Poccuiickont denepannu.

Pa3mep miarel, B3uMaeMou € 3aiBUTEJIS IPU NPEAOCTABJICHUM MYHULIMIIAJIbHOM
YCJIYTd, M CIOCOOBI €€ B3UMAHUS
21. 3a nmpexnoctaBiieHHE YCIyrd TOCyJapCTBEHHAs MOIUIMHA WM WHAs IjiaTa
3aKOHOJATENBCTBOM Poccurickon denepanuu He MPELyCMOTPEHA.

MakcuMaibHBIN CPOK 0:KUIAHNS B OUepPeId NPH Nojade 3asBUTEIeM 3aNPoca 0
NMPeI0CTABJIEHMHA MYHUIIUNIAJIBLHON YCJIYTY U MPH MOJY4YeHHH Pe3yJibTaTa
NpeIoCTABIEHUA MYHUIMNIAJIBHON yCIyTru

22. OyHag nojxaya 3amnpoca 3asiBUTENEM Y CIIyroil HE MPEeTyCMOTPEHA.
23. O4yHOE MOyYEeHUE Pe3yJIbTaTa 3asBUTEIIEM Y CIIYTOM HE MPEyCMOTPEHO.

Cpok perucTpanum 3anpoca 3asiBuTeJisi 0 MpPeA0CTABJICHMHA MYHHIIUIIAIbHOM
yCJIyTH

24. Cpok peructpauum 3ampoca ¢ JIOKYMEHTOB, HEOOXOAUMBIX  JJIst
MPEA0CTaBIEHUS Y CIYTH, B YTIOJJHOMOUYEHHOM OpraHe COCTABIISIET 3 paboumX JHS.

TpeboBaHus K MOMENIEHUSIM, B KOTOPBIX NMPEA0CTABJIAETCS MYHUIIMTIAIbHAS
ycayra

25. VYcayra He IpeamnoiaraeT  MOCEHIEHHWE  3asgBUTENIEM  MOMEIICHUH
YNOJTHOMOYEHHOTO OpraHa Jjisl €€ MOJy4YECHHUS.

IHoka3aresn JOCTYIIHOCTH M Ka4eCTBAa MyYHHMIHUINIAJIbHON yCJIyrH

26. K nmokazarensam JOCTYIMHOCTH MPEAOCTABICHUS Y CIIyTH OTHOCSTCS:

BO3MOXHOCTh BbIOOpa 3asBUTEIEM (POpPMbI OOpallleHUs 3a MPEeAOCTaBICHUEM
VYeayru (mocpencTBOM MOYTOBOM CBSI3U, Yyepe3 MH(OPMAIMOHHO-KOMMYHUKAIIMOHHbBIE
CUCTEMBI U CETH);

BO3MOXHOCTh TOJIaYM 3asIBJICHUS O MPEIOCTaBICHUM Y CIYTM JAUCTAHIIMOHHO B
AIIEKTPOHHOM (hopme ¢ momotibio Ennaoro noprana;

o0ecrieyeHa JIOCTYIHOCTb  3JEKTPOHHBIX (OpM  3ampocoB  JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUS Y CIIyTH.

27. K nmokaszaTensiM KayecTBa MPEAO0CTaBIEHUs Y CIIyTM OTHOCATCS:

BO3MOXHOCTh IOAAYM 3alpoca Ha MOJy4YEHHE YCIYTH U JIOKYMEHTOB K HEMY
B3JICKTPOHHOU (popMme;



KOMIIETEHTHOCTh JOJDKHOCTHBIX JIMI], B3aUMOJEHCTBYIOIIUX C 3asBUTEIEM IpPH
IPEAOCTABIEHUN Y CIIYTH;

JIOCTOBEPHOCTH MPENOCTaBIsIEMON 3asBUTENAM UHPOPMAIIUK O CPOKaX, MOPSIKE
peIoCTaBIeHUsl Y CIIyTH, TIOKYMEHTaX, HEOOXOUMBIX ISl €€ MPEJ0CTaBICHNUS,

uHdopMupoBaHMe 3asBUTENIE O crHocobax TMojadyd 3ampoca W CpoKax
peAoCTaBIEHUs Y CIIyTH;

KOJIMYECTBO >Kajo0 OT 3asBUTENEH O HapyIIEHUSX CPOKOB MPEIOCTaBICHUS
Ycenyru;

KOJIMYECTBO Kano0 OT 3asBUTENECH O HAPYIICHHSIX YCTAHOBJIEHHBIX HACTOSIIHM
PernameHTOM CpOKOB IIpENOCTABIEHUS Y CIIYTH.

28. Ilpu mpenocTaBieHUH YCIyTd B 3JCKTPOHHOW (opme, B TOM HHUCIE C
ucrnoap30BaHueM EnuHoro noprana, 3asBUTEIIO 00€CTICUNBACTCA:

MpeIoCTaBlIeHnEe HHPOPMAIIH O TIOPSAKE M CPOKaX MPEIOCTABICHUS Y CIIyTH;

OpUeM U perucTpanus 3amnpoca U HHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABIICHUA Y CIIYTH;

NOJIyYEHHE CBEACHUM O X0J1€ IPEIOCTABICHUS Y CIIYTH;

OCYLIECTBJICHUE OLICHKM KauyeCTBa MIPEAOCTABICHUS Y CIIyTH;

nocynedHoe (BHecyaeOHOe) 00XKaloBaHUE PEIICHUN U JAehcTBHUi (0e31eicTBYS)
Y II0JITHOMOYEHHOT'O OpPraHa, a TakKe €ro JOJHKHOCTHBIX JIULI.

28.1. Ilpu npenocraBieHUN YCIyru B 3JIEKTPOHHOM (OpME € HCIOIb30BAaHUEM
Eannoro moprana obecrnieunBaeTcs BO3MOKHOCTh OLEHKH KayecTBa MPEJOCTABICHUS
VYeayru, a Takke @epenada  OLIGHOK  KayecTBa  OKa3aHUs  YCIyrM B
aBTOMATU3HPOBAHHYIO0 MH(POPMALMOHHYIO0 cucTemMy "MHpOpMalMOHHO-aHATUTHYECKas
cucremMa MOHUTOpPHUHIA KauecTBa roCyJapCTBEHHBIX yeayr".

28.2. Ouenka 3asgBUTENEM KadyeCTBAa MNPEIOCTABICHUS YCIYTH B DJIEKTPOHHOU
dbopme He sBiAETCA O00S3aTEIBHBIM YCIOBHEM [UJIsl MPOAOHKEHHUS MPEIOCTABICHUS
Yenyru.

29. UnpopMmupoBaHue o MOPAIKE MPEIOCTABICHUS Y CIIyTH OCYIIECTBIISETCA:

1) HemocpeaCTBEHHO MNpU JIMYHOM Mpueme 3asBUTENsS B Y IIOJIHOMOYEHHOM
oprase uinu MOII;

2) no TenedoHy YHoaHOMOYEHHOTO opraHa uin MOI];

3) NUCBbMEHHO, B TOM YHCJI€ TOCPEACTBOM AJIEKTPOHHON MOYTHI, (PaKCHUMUIILHOU
CBS3HU;

4) mocpencTBOM pa3MEIeHHs B OTKPBITOM U JOCTYITHOHN (hopMe nHpOopMauu:

B Enunom noptane (https://www.gosuslugi.ru/);

Ha odulmaibHOM caiiTe YNOJHOMOYEHHOTO oOpraHa (yka3aTh ajpec
oUIIHAIBHOTO CaiTa);

5) mocpencTtBoM pa3MelleHuss HHpopManuu Ha HWHOOPMAIMOHHBIX CTEHAAX
YnosHoMmoueHHOro oprasa wim MOL]

29.1. MadopmupoBaHue OCYIIECTBISETCS IO BOMPOCAM, KACAIOIIUMCS

CIoc0o00B MOIa4M 3arpoca O NPeAOCTaBICHUH Y CIyTH;

anapecoB YmoimHomMoueHHOTOo oprana u MO®I[, olOpamenue B KOTOpHIC
HEO0OXO0IUMO JUIs MIPEIOCTABICHUS Y CIIyTH;

cnpaBouHOM wuWHpoOpMaru o pabore YMOJIHOMOYEHHOro opraHa (ero
CTPYKTYPHBIX IIOJIpa3eiIeHi);



JOKYMEHTOB, HEOOXOJIMMBIX I MPEAOCTABICHUS YCIYTH U YCIYT, KOTOPBIC
SBJISIFOTCSL HEOOXOAMMBIMU U 00513aTE€ILHBIMU JIJISl TPEIOCTABICHUS Y CIYTH;

NOPSIAKA U CPOKOB MPEJOCTABIICHUS Y CIIYTH;

NOPSIAKA MOJYYEHUS CBEICHUI O X0JI€ paCCMOTPEHHUS 3a1poca O MPEAOCTABICHUN
VYcenyru v 0 pe3yapTaTtax npeaocTaBiIeHus Y CIIyTH;

0 BOIpPOCAaM MPEIOCTaBICHUS YCIYT, KOTOpPbIE SABISIIOTCS HEOOXOIUMBIMHU U
00s3aTENbHBIMU JIJIS1 IPEIOCTABICHUS Y CIIyTH;

mopsiika JocyAeOHOoro (BHECYIe0HOTO) 00KajJoBaHUsS JeHCTBUN (Oe31eCTBUN)
JIOJKHOCTHBIX JIMI], U IPUHUMAEMbIX UMHU PEIICHUIN MPU MPEJOCTaBICHUN Y CIIYTH.

[Tonydyenne wHpOpMANWKM IO BOMpPOCAM NPEIOCTABICHUS YCIYyIH H YCIYT,
KOTOPBIE SIBJISIOTCS HEOOXOMUMBIMUA M 00S3aTEIBbHBIMU [IJIS1 TIPEOCTABICHUS Y CIIYTH,
OCYIIIECTBIISETCSI OSCIUIATHO.

29.2. Ilpm yctHOM oOOpameHun 3asBUTeNs (JIUYHO WM TO TelnedoHy)
JOJDKHOCTHOE JIMIIO YTIOJHOMOYEHHOTO opraHa, pabotHuk M®II, ocymiecTBiustonuii
KOHCYJIbTUPOBAaHUE, MOJIPOOHO U B BEKIUBOU (KOppeKTHOU) (opMe HHGPOPMHUPYET
oOpaTUBIIErocs M0 MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TeneOHHBIA 3BOHOK JIOJDKEH HAauyWHATBCA C HWHOpManmuu o
HAaMMEHOBAaHUU OPraHa, B KOTOPBIN MO3BOHWI 3asBUTENb, (haMUIIUU, UMEHHU, OTYECTBA
(mocnegHee — MpU HAIMYUHU) U JOJKHOCTH CHEIMAINCTA, MPUHSBIIETO Telie(OHHBIN
3BOHOK.

Ecnu nomxHOCTHOE MU0 YTIOJTHOMOYEHHOTO OpraHa HE MOXET CaMOCTOSITEIIbHO
JaTh OTBET, TeAe(OHHBINA 3BOHOK JOJDKEH OBITh NIepeagpecoBaH (IEpeBEcH) Ha IPYToe
JTOJDKHOCTHOE JIMII0 WJIKM K€ OOpaTUBIIEMYCS JIMIly JIOJDKEH OBbITh COOOIEH
Tene(OHHBII HOMEpP, MO KOTOPOMY MOXKHO OyAEeT MOJIYyYUTh HEOOXOIUMYIO
MH(}OpMAIHIO.

Ecnu moaroroBka otBera TpeOyeT MPOAOIAKUTEILHOTO BPEMEHU, OH MpejjiaracT
3asBUTENI0  OJWH W3  CIEAYIOWMX  BapUaHTOB  JAJIbHEHIIUX  JIEUCTBUM:
M3JIOKUTH OOpalleHue B MUCbMEHHOU (popMme;

Ha3HAYUTh APYroe BpeMs JIJIsi KOHCYJIbTalHil.

JIOJDKHOCTHOE JMIO YTIOJHOMOUYEHHOTO OpraHa HE BIpaBe OCYIIECTBISATH
uHOOpPMUPOBAHUE, BBIXOMSAIIEE 3a pPaMKH CTaHAAPTHBIX TMPOIEAYpP U YCIOBUH
MPENOCTaBICHUS YCIYrd, W BIHUSIOLNIEE MNPSAMO WIA KOCBEHHO Ha MNPUHUMAEMOE
pelIeHue.

[TpoaomxkuTenbHOCTh MHOOPMUPOBaHUS 110 TeNe(POHY HE AOJKHA MpeBbImaTh 10
MHUHYT.

NudopmupoBaHue OCYIIECTBISETCS B COOTBETCTBUM C TpadUKoOM Mpuema
rpak/iaH.

29.3. Tlo mucChbMEHHOMY OOpaIIEHUIO JIOHKHOCTHOE JHUIO YTOJHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE Y CIYTH, MOAPOOHO B MUCbMEHHOUN (hopme
pa3bsCHSAET 3asiBUTENIO CBEJICHHMS IO BOIpOcaM, YKa3aHHbIM B TyHKTe 29.1.
PernamenTa B mopsiake, ycraHoBieHHOM DenepanbHbIM 3aKOHOM OT 2 Mast 2006 1. No
59-®3 «O mopsike paccMOTpeHUs ooparieHui rpaxkaan Poccuiickoit denepanmmy.

29.4. Ha EpaunHoMm mnopraiie pa3MEIaloTCsd CBEACHUSA, MPEIyCMOTPEHHbBIC
[Tonoxxenuem o (QenepanbHOM TOCYNAPCTBEHHONW HMHQPOPMAIMOHHOW  CHUCTEME
«DenepanbHBIE pEECTp TOCYNAPCTBEHHBIX W MYHUIMIAIBHBIX YCIyT ((yHKIIHN)Y,



yTBEpXkKIEeHHbIM MocTtaHoBieHueM I[IpaButennctBa Poccuiickoii ®enepauun ot 24
okTs10pst 2011 roma Ne 861.

Hoctyn xk uHbOpMaIMK O CpOKaX U MOPSIKE MPEAOCTABICHUS TOCYAapCTBEHHON
YCIYTH OCYIIECTBIISIETCS] 0€3 BBIMOJHEHUsI 3asiBUTENIEM KaKuX-TMOO O TpeOoBaHUM, B
TOM yucie 0e3 HCIOIb30BaHUS MPOrPaMMHOI0 OOECIeUeHUs, YyCTAHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asgBUTENS TpeOyeT 3aKIIOYEHUs JIUIEH3UMOHHOTO WM WHOTO
COTJIALLECHUS c npaBooOaaTeneM IPOrPaMMHOTO obecrieueHus,
MPEAYCMaTPUBAOIIET0 B3UMAHUE IUIATHI, PETUCTPALIMIO WM aBTOPU3ALMIO 3asBUTEII,
WJIM TPEOCTaBICHUE UM MEPCOHATBHBIX JAHHBIX.

29.5. Ha odunuansHOM caiiTe YOJIHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecTax
MPENOCTaBICHUS YCIYyIM MW YCIyr, KOTOpbIE SABJISIIOTCS HEOOXOAUMBIMHU U
00sA3aTeNbHBIMK I MpeaocTaBieHuss Yciayru, 1 B MO®IL] pa3memaercs ciienyronias
crpaBOYHast UH(poOpMaLIHS:

0 MecTe HaxoxAeHUs U rpaduke padOThl YTOJIHOMOYEHHOIO OpraHa U €ro
CTPYKTYPHBIX MOApPA3JEJICHU, OTBETCTBEHHBIX 3a MPEIOCTABICHUE YCIYyTH, a TaKkKe
M®ILJ;

crpaBouHble TelAePOHBl CTPYKTYPHBIX TMOJpa3feicHUul Y IOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOTI'O 3a IPEAOCTABIECHNE MYHULIUIAIBHON YCITyTH, B TOM YHCIIE:

HOoMep TenedoHa-aBTonHGopMaropa (IMpu HAIUYWH );

aapec OoQUIMATBHOTO CalTa, a TaKXKe JJIEKTPOHHOM MouThl U (WiH) (HOpMbI
oOpatHo# cBsizu Oprana Biactu B cetu «ITHTepHETY.

29.6. Pasmenienue uHboOpMaALMU O TOPSAKE MPEAOCTABICHUS MYHHUIUMIAIBHON
yciayrd Ha WH(OPMAlMOHHBIX CTeHaax B mnomenieHun MOI[ ocymectBisieTcs B
COOTBETCTBUM C COIVIALICHUEM, 3aKIOYEHHBIM Mexay MOPL[ u YnosHOMOYEHHBIM
OpraHoM, ¢ y4eToM TpeOOBaHUI K HHPOPMHUPOBAHHUIO, YCTAHOBICHHBIX PeriaMeHToMm.

29.7. Nndopmarus 0 X0/i€ paCCMOTPEHHUS 3asIBJICHUSI O MPEIOCTABICHUH Y CIIyTH
U O pe3yibTaTax MPENOCTaBICHUS YCIYyrd MOXET OBbITh ToJiydeHa 3asBUTEIEM
(ITlpencraButeneM 3asBUTENs) B JUYHOM KaOunere Ha EnuHoMm moprane, a Takxke B
COOTBETCTBYIOIIEM CTPYKTYPHOM THOJpa3J€iI€HUU YIIOJIHOMOYEHHOIO OpraHa IpH
oOpallleHu ! 3asBUTENSI IUYHO, 10 Tesle(OoHY, TOCPEACTBOM HIEKTPOHHOMN MOYTHI.

HNHble TpedoBaHNS K NPEIOCTABJICHUI0O MYHUIUNIAJIBLHON YCJIYTH

30. VYciyru, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU U OOSI3aTE€IbHBIMM  JIJIs
MPEIOCTABICHUST  YCIYyrW  3akoHomarenbCTBOM  Poccuiickon  @enepanuu  He
MPEYCMOTPEHBI.

I11. CocTas, moc/jienoBaTeILHOCTH U CPOKHU BBHITIOJTHEHHS
aIMMHMCTPATHBHBIX MPOUEAYP

IlepeyeHb BaApUAHTOB NPEAOCTABJICHUS MYHUIUNIAJIBHON YCIIYTH

31. Hacrosmumii pasgen COAEpKUT COCTaB, IOCIEI0BATENBHOCT U CPOKH
BBIIIOJIHEHNS ~ aJIMMHUCTPATUBHBIX  NPOLEAYp I  CIEAYIOUIMX  BapUaHTOB
IIPENOCTaBIEHUs Y CIIyTH:



Bapuanr 1

3asBUTENL OOpAIlAeTCsl CaMOCTOSTEIbHO, JIMOO Yepe3 JIUIo, ACHCTBYIOIIEE OT
€ro uMeHH (IIpeICTaBUTEIIb 3asIBUTENIS ), B Y IOJTHOMOYEHHBIN OpraH;

YBEIOMJICHHE YIIOJTHOMOYEHHBIM OPraHOM 3asBUTENS O HAIPABICHUU €T0
3ampoca It MCIOJHEHUsI B TOCYJApPCTBEHHBINM apXWB IO MECTY MPEIoIaraéMoro
XpaHEHMsI ApXUBHBIX JOKYMEHTOB C HHTEpPECYIOIIeH ero nHdopmalmei;

¢dopma oTBeTa YIIOJIHOMOYEHHOI'O OpraHa — yBeJIOMJICHHE.

Bapuant 2

3asgBUTENs OOpalaeTcs CaMOCTOSITENbHO, JTUOO uepe3 JHIO, ACHCTBYyIOIEe OT
ero UMeHu (1o MOPYYECHUI0), B YIOJHOMOYEHHBIN OpraH;

uHGOPMUPOBaHUE YTIOJHOMOYEHHBIM OpraHoOM 3asBHUTENS 00 OTCYTCTBUU
MHTEPECYIOIIEH €ro apXuBHOW MH(OpPMALMU B apXWBE AJIMUHHUCTPALMU C yKa3aHUEM
BO3MOYKHBIX ITyTE€H €€ MOUCKa I 0€3 TaKOro yKa3aHus;

¢dbopma oTBeTa YIOJIHOMOUYEHHBIN OpraH — UH(POPMAIIMOHHOE MUCHMO.

Bo03MOXHOCTh OCTaBiIEHUS 3arpoca 3asiBUTEN O MPEJOCTaBICHUU YCIyru 0e3
PacCMOTPEHHUs HE MIPEAYCMOTpPEHA.

IIpodunupoBanue 3asiBUTE/IA

32. Ilo pe3ynpTaraM aHanu3a COAECPKAHUS 3ampoca 3asBUTEIS OMPEAECIACTCS
MOJIHBIM MEepeueHh KOMOWHAIMKM 3HAYEHUM MPU3HAKOB B COOTBETCTBUU C HACTOSIIUM
PernaMeHTOM, Ka)Iblil U3 KOTOPBIX COOTBETCTBYET OAHOMY BapuaHTty.

33. VYcraHoBieHHbI 1O uTOoram mnpodunupoBaHus Bapuant noBomutcs [0
3asBuTens B (QopMme pesynbTrara OKa3zaHus Y CIyTH, UCKIIOYArONIeHd HEOJIHO3HAYHOE
MTOHUMAHHUE.

Bapmuanr 1.

34. MakcuManbHBIM CPOK MpEeAOoCTaBlIeHUs BapuaHTa Yciyru (0e3 ydera cpoka

perucrpanuu 3amnpoca) COCTaBJISIET 20 pabounx JTHEH.
35. B  pe3synpraTe NpPENOCTABIECHUS  BapUaHTa  YCIyI'M  3asBUTEIO

IIPENOCTABIACTCS PEIICHUE, COAEPKAILLEeE CIEAYIOIIUE PEKBU3UTBHI: HAWMEHOBAHUE
YTIOJIHOMOYEHHOTO OpraHa, aJipec, 1ara, peruCTPAllMOHHBIN HOMED.

@opMHUpOBaHUE PEECTPOBOM 3alIMCU B KAadyeCTBE pe3yJibTara IPEIOCTaBIICHUS
Ycnyru He npeayCMOTPEHO.

NcuepnpiBaronuii nepeyeHb OCHOBAHUM ISl OTKa3a B NMPEAOCTABICHUN Y CIYTH
npuBeneH B myHKTe 20 HacTosmero PermamenTa.

36. IlepedyeHb aIMHUHUCTPATUBHBIX IMPOLEAYP, MPEAYCMOTPEHHBIX HACTOSIIMM
BAPUAHTOM:

opueM 3ampoca U JOKYMEHTOB M (WiM) HUHQOpMalWU, HEOOXOAUMBIX IS
NPENOCTaBIEHUS Y CIIYTH;

NPUHSITHE PEIIEHUS O MPEeIOCTaBIeHUH (00 OTKa3e B MPEIOCTaBICHUN) Y CIyTH;

IIPENOCTABICHUE PE3yJIbTaTa Y CIIyTH.



IIpuem 3anmpoca ¥ 10KYMeHTOB M (111) HHGOPMaLUKM, HEOOXOAMMBIX IS
NpeI0CTABJICHU MYHHMIMIIAJIBHON yCIyTIH

37. 3asgBuTento A TOJY4YEHHS YCIyTH HEOOXOAMMO TMpPEACTABUTh B
YIOMTHOMOYEHHBI ~ Opran  3ampoc,  IMOCPEACTBOM  O(QUIMAIbHOTO  caifTa
YIOTHOMOYEHHOTO oOpraHa (JIMYHOro KaOWHEeTa), MyTeM HaIpaBJICHUS [OYTOBOTO
OTIPABJIEHUS YEPE3 ONEPaTOPOB MOYTOBOM CBA3M C JOCTAaBKOM KOPPECHOHIEHLUU, B
EnuHoM noprane, no 3J1€KTpOHHOM ITOYTE Y TOJITHOMOYEHHOI'O OpraHa.

38. Cnoco6aMu yCTaHOBJICHHS JIMYHOCTH (MICHTU(UKAITUHN ) SBIISIOTCS

a) MpHU Mojayve 3arpoca MOCPECTBOM O(PUIIMAIBHOIO caiiTa YTOJTHOMOYEHHOTO
opraHa (JIT4HOTo KaOMHeTa) — KOIMHUS JJOKYMEHTA, YI0CTOBEPSIOIIETO JINYHOCTD;

0) mpu mojaye 3ampoca dYepe3 OIepaTopoB TMOYTOBOM CBSI3U C JOCTaBKOM
KOPPECTOHAEHIIMN — KOIHUS TIOKYMEHTA, YIOCTOBEPSAIOUIETO JTUYHOCTH;

B) MNpU Mojadye 3ampoca MocpeacTBoM EauHOro mnoprana — CBEIACHUS U3
JOKYMEHTa, YAOCTOBEPSIOIIEr0 JUYHOCTh, BHOCSTCS B COOTBETCTBYIOLIME TOJIA Ha
MHTEPaKTUBHOW NOPTaIbHOU (popMe U OynyT MpOBEPEHBI MTyTEM HAINPABIECHUS 3ampoca
C UCIOJIb30BAaHUEM CUCTEMBI MEKBETOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOECHCTBUS.

I) OpHU TOJaye 3ampoca Ha SJIEKTPOHHYIO MOYTY YIOJIHOMOYEHHOIO OpraHa —
KOIUS JOKYMEHTA, YO0CTOBEPSIOIIETO JINYHOCTb.

39. 3anpoc ¥ JOKYMEHTHI, HEOOXOIUMBbIE I MPEJOCTABICHHS BapuaHTa Y CIIyTH,
MOTYT OBITh TPEACTABICHBI JIUIIOM JIEUCTBYIOIIMM OT HUMEHH (10 TOPYUYEHHUIO)
3asBUTEIIA.

40. 3aABUTENIO HE MOXKET OBITh OTKA3aHO B PUEME JIOKYMEHTOB.

41. Ycnyra He npegycMaTpyuBaeT BO3MOKHOCTH IIpHEMa 3aIpoca U JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPENOCTaBICHUS BapuaHTa YCIyrd 10 BbIOOpYy 3asBUTEINS
HE3aBHCHUMO OT €TI0 MECTAa XKUTEJIbCTBA WM MECTa MPeObIBAHMUS.

42. B agMUHUCTPATUBHON MPOUEAYpE NPUHUMAET y4acTHE CIEAYIOUIUMNA OpraH
(opranuzanus): YNOJHOMOYEHHBIN OpraH.

43. Cpok perucTpamuu 3amnpoca W JOKYMEHTOB, HEOOXOJMMBIX ISt
MPE0CTaBICHUS BapuaHTa Y CIIyTH, B Y TOJTHOMOUYEHHOM OpraHe COCTaBJISIET 2 paboumx
TTHSI.

IlpuHsiTHE pelieHus 0 MpeAoCcTABIeHNH (00 0TKa3e B MPEJ0CTABJICHNH)
MYHHUIMIIAJIbHOH yCIYyTH

44. Kpurepuem TMpUHATHSA PELUICHHUS O MPEIOCTABICHUU YCIYTH SBISETCA
COOTBETCTBUE MIPEACTABIECHHBIX 3asBUTENIEM JOKYMEHTOB TpeOOBAHMSIM,
YCTAHOBJICHHBIM  3aKOHOJATeNbCTBOM Poccuiickon @enepanuud, B TOM  YUCIE
HacTosIMM PernamMeHTom.

45. Kpurepuu npuHsTHs penieHus 00 0TKa3e B MPeIOCTaBICHUN Y CITyTH:

a) 3ampoc HE CONEPXHUT (QamMuInio, HMs, OTYECTBO (MOCIENHEEe - TIpH
HAJMYMH),[IOYTOBOTO  ajpeca W/WIM DJICKTPOHHOTO  ajpeca  3asBUTENS  WJIH
[IpencraBurens 3asBUTENS;

0) 3arpoc He MOAJIaeTCs MIPOUTECHHUIO;

B) B 3aIpoce 00xaayeTcsi Cy1eOHOE pelleHUE;



I') MPUCYTCTBHE B 3aMpOCE HELEH3YPHBIX WU OCKOPOUTENBHBIX BBIPAKEHUH,
yrpo3 KU3HU, 3I0POBbI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIA, a TAaKXKe YJIEHOB €ro
CEMbU;

1) COIEPKUTCS 3ampoc apXMBHOM HMHQPOpMALUMU, KOTOpask MHOTOKPATHO
IPeIOCTaBIsIach MOJIB30BATEN0 B CBS3U C pPAaHEE HANPABIABIIMMUCS OTBETAMH, MPHU
ATOM B 3aIIPOCE HE COACPIKUTCS HOBOM MH(POPMALIMKA U OOCTOATEILCTB;

€) OTBET Ha 3ampoc HE MOXeT OBIThb JaH 0e3 pas3MialleHUus CBEICHUMH,
COCTaBIISIIOIIMX TOCYJApCTBEHHYIO WJIM HMHYIO OXpaHsieMylo (eaepaabHbIM 3aKOHOM
TaliHy;

k) y 3asgBUTENS OTCYTCTBYIOT JOKYMEHTBI, MOJITBEPKAAIOIIUE €r0 MOJHOMOYHUS
BBICTYNATh OT UMEHU TPETHHUX JIUL], B OTHOIIEHUH KOTOPBIX CAEJIaH 3ampoc.

46. Cpok NPUHSITHUS PELICHUS O MPEAOCTaBICHUU (00 OTKa3e B MPEIOCTABICHUH )
VYceayru cocraBnsier 7 paboumx JHEH.

IIpenocraBienune pe3yabTaTa MyHUIUNIAJIbHOH YCJIYTH

47. Pe3ynbTar npeaocTaBiI€HUs] YCIYyTd MOXKET OBITh IMOIY4YEH MOCPEICTBOM
opuuManpHOro caiitTa YMNOJIHOMOYEHHOro opraHa (JIMYHOrOo KaOWHETa), IyTeM
HaIIpaBJIEHUS ITOYTOBOTO OTIPABJICHHSI YEPE3 ONIEPATOPOB ITOUYTOBOM CBSI3U C JOCTABKOMN
KOppeCIOHAeHIIMU, B ENMMHOM IopTane, mo 3JIEKTPOHHOU I0YTE YIIOJIHOMOYEHHOIO
oprasa.

48. IlpemocraBieHue pe3yjapTara YCIyI'M OCYIIECTBISIETCS B CpPOK, HeE
npeBblaommii 20 pabounx AHEW, U UCUUCISAETCS CO JHS PErHCTpalry 3asBICHHS O
MIPEAOCTABICHUN Y CIIyTH.

49. Pe3ynbTar npeaocTaBiieHUus Y CIYTH MOXKET ObITh MPEIOCTaBJIEH MO BBIOOPY
3asBUTENS HE3ABUCUMO OT €r0 MECTa KHUTEJIbCTBA HIIK MECTa IMPEObIBAHMS.

Bapuanr 2

50. MakcumanbHbIii CPOK MPENOCTaBICHUs BapuaHTa Yciyru (0e3 ydera cpoka
perucTpaiuu 3anpoca) cocrapisieT 20 padouux gHEH.

51. B pe3ynprate TpemOCTABICHUS  BapuaHTa YCIYrd  3asBUTEINIO
npeaocTapisiercds MHPOPMAIIMOHHOE MHCbMO, COJIEpKalllee CIIEAYIONIUE PEKBU3UTHI:
HaMMEHOBaHHE YTIOJIHOMOYEHHOI0 OpraHa, aJpec, JaTa, perucTpalMOHHbIN HOMEp.

DopMUpOBaHUE PEECTPOBOM 3alUCU B KAYECTBE pe3yJbTaTa IMPEJOCTABICHHUS
VYciyru He npeayCMOTPEHO.

HcuepnpiBaromnii nepedyeHb OCHOBAHUM JUISl OTKa3a B MPEIOCTABICHUU Y CIIYyTU
npuBeneH B myHkTe 20 HacTosimero PernamenTa.

52. IlepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP, MPEIYCMOTPEHHBIX HACTOSAIIUM
BApUAHTOM:

MpUEM 3ampoca M JOKYMEHTOB W (uiu) HWHGOpMAIK, HEOOXOIUMBIX IS
IIPENOCTAaBICHUS Y CIIYTH;

NPUHATHE PELIEHUs O MPeoCTaBIeHUH (00 OTKa3e B MPEAOCTaBICHNUsA) Y CIYyTH;

peoCcCTaBlIeHUE pe3yJibTaTta Y CIyru.



IIpuem 3anmpoca ¥ 10KYMeHTOB M (111) HHGOPMaLUKM, HEOOXOAMMBIX IS
NpeI0CTABJICHU MYHHMIMIIAJIBHON yCIyTIH

53. 3agBuTeno Ui TOJYyYEeHHs] YCIOyrd HEoOXOJWMO TNpPEICTaBUTh B
YIOMTHOMOYEHHBI ~ Opran  3ampoc,  IMOCPEACTBOM  O(QUIMAIbHOTO  caifTa
YIOTHOMOYEHHOTO oOpraHa (JIMYHOro KaOWHEeTa), MyTeM HaIpaBJICHUS [OYTOBOTO
OTIPABJIEHUS YEPE3 ONEPaTOPOB MOYTOBOM CBA3M C JOCTAaBKOM KOPPECHOHIEHLUU, B
Ennnom nopTane, o 3jeKTpOHHOM NoYTe Y MOJTHOMOYEHHOTO OpraHa.

54. Cnoco6aMu YCTaHOBJICHHS JIMYHOCTH (MICHTU(UKAITUHN ) SIBIISFOTCS

a) MpHU Mojayve 3arpoca MOCPECTBOM O(PUIIMAIBHOIO caiiTa YTOJTHOMOYEHHOTO
opraHa (JIN4HOro KaOMHeTa) — KOMUs JOKYMEHTA, YA0CTOBEPSIOIIETO TNYHOCTb;

0) mpu mojaye 3ampoca dYepe3 OINepaTopoB TMOYTOBOM CBSI3U C JOCTaBKOM
KOPPECTOHAEHIIMN — KOIHUS TIOKYMEHTA, YIOCTOBEPSAIOUIETO JTUYHOCTH;

B) T@pu TMojade 3ampoca mocpeactsoM  EauHoro - mopraima  —  He
KBAIM(UUUPOBaHHAS 3JEKTPOHHAS MOANUCH (PU3MUECKOrO JHMIA WM €ro 3aKOHHOTO
MIPEACTABUTENS, CEPTHUPUKAT KII0Ya IMPOBEPKU KOTOPOM CO3JaH M MCHOJB3YeTCS B
UH(DpaCTPYKTYypE, oOecreynBaroIen MH(}OPMAIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJICCTBME HH(POPMALMOHHBIX CHCTEM, HCIONb3YEMBIX JUISI MNPEIOCTABICHUS
roCyJAapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOUN (popMe, B yCTAHOBIEHHOM
[IpaBurenscTBOM Poccuiickoit @enepannu Nopsiake;

I) OpH TOJaye 3ampoca Ha SJIEKTPOHHYIO IMOYTY YTOJIHOMOYEHHOIO OpraHa —
KOIKS JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD.

55. 3anpoc u JOKyMEHTbI, HEOOXOUMBIE IS NIPEIOCTaBICHNS BapuaHTa ¥ CIIyTH,
MOTYT OBITh IIpencTaBieHbl [IpeacTaBuTeneM 3asaBUTENS.

56. 3asBUTENIO HE MOXKET OBITH OTKA3aHO B IIPUEME JJOKYMEHTOB.

57. Yciyra He npenycMaTpuBaeT BO3MOXKHOCTH IIPUEMA 3aIlpoca U TOKYMEHTOB,
HEOOXOJUMBIX [UIsl TPENOCTaBICHUS BapHaHTa YCIyrd 1O BbIOOpYy 3asBUTEINS
HE3aBUCUMO OT €r0 MECTa KUTEJIbCTBA WJIM MECTA MPEObIBAHMSL.

58. B agMuHUCTpaTMBHOW NpoLEAype NMPUHUMAET Y4YacTHE CIEAYIOIIUN OpraH
(opranuzanus): YNOJIHOMOYEHHBIN OpraH.

59. Cpok peructpauum 3ampoca UM JOKYMEHTOB, HEOOXOIUMBIX IS
Mpe0CTaBICHUS BapuaHTa Y CIIyTH, B Y TOJTHOMOUYEHHOM OpPraHe COCTaBJISIET 2 paboumnx
JTHSL.

IIpunsiTHE penieHns 0 NPEAOCTABJICHUH
(00 oTka3e B mpeaoCTaBJICHUN) MYHULMIIAJIbHOU YCJIYTH

60. KpurepueM nNpuHATHS PEIIEHUS O NPEAOCTABICHUU YCIYTH SBISETCA

COOTBETCTBHE IIPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB TpeOOBaHUSM,
YCTAHOBJICHHBIM  3aKOHOJATeNnbCTBOM Poccuiickon @epepanuu, B TOM  YHUCIE
HACTOSLIUM PermamenTom.

61. Kputepun npuHATHS perieHns 00 0TKa3€ B MPEJOCTABICHUH Y CITYTH:

a) 3ampoc HE COJECPKUT (PaMUIUI0, UMsI, OTYECTBO (MTOCIEAHEE - NMPU HATUYUH),
MOYTOBOTO aJpeca W/WIM SIEKTPOHHOTO aapeca 3asButens wunu [lpencraButens
3asIBUTEIIS;



0) 3ampoc He MOAAACTCS IPOUYTCHUIO;

B) B 3aIpoce 00xaayeTcs CyieOHOe pelleHue;

I') NPUCYTCTBHUE B 3alpPOCE HEUEH3YPHBIX WU OCKOPOUTENBHBIX BBIPAKECHUMH,
yrpo3 KU3HU, 3I0POBBI0 U UMYIIECTBY JTOJDKHOCTHOTO JIMIA, @ TaKXKE YJICHOB €ro
CEMbU;

1) CONCPXKUTCA 3alpoc AapXMBHOW HWHGMOpPMAIMU, KOTOpass MHOTOKpPATHO
IpeI0CTaBIsIach 3asBUTEIIO B CBA3U C paHEE HAIPaBJISBLUIMMUCA OTBETaMHU, IIPU 3TOM
B 3aMPOCE HE COJCP>KUTCS HOBOM HHPOPMAIIH U 0OCTOSTENHCTB;

€) OTBET Ha 3alpoc HE MOXET ObITh JaH 0e3 pas3rialeHus CBEICHUH,
COCTaBIISIIOIIMX TOCYJApCTBEHHYIO WJIM HMHYIO OXpaHseMylo (eaepaabHbIM 3aKOHOM
TalHy;

K) y 3asBUTENS] OTCYTCTBYIOT JOKYMEHTHI, MOJITBEPKIAIONINE €r0 MOJIHOMOYHS
BBICTYIIaTh OT UMEHH TPETHHX JIMII, B OTHOIIEHUN KOTOPBIX ClIE€TaH 3ampoc.

62. Cpok NMpUHSTHUS PELIEHUs O TPeIoCTaBIeHUH (00 0TKa3e B MPEIOCTABICHUN)
Yenyru coctaBiseT 6 pabounx JTHEH.

IIpenocraBienune pe3yabTaTa MyHUIUNIAJIbHOH YCJIYTH

63. Pe3synbrar mpenoctaBieHUs YCIYrM MOKET OBbIThb IHOJY4Y€H IOCPEICTBOM
opuuManpHOrO caiiTa YNOJIHOMOYEHHOTO opraHa (JIMYHOro KaOWHETa), MyTeM
HaIIPaBJICHUS ITOYTOBOTO OTIPABJICHHSI YEPE3 ONIEPATOPOB ITOUYTOBOM CBSI3U C JOCTABKOMN
KOpPpECIOHJEHIIMM, B EIMHOM moprajie, M0 3JIEKTPOHHOU I0YTe YIIOJIHOMOYEHHOTIO
oprasa.

64. IlpenocraBineHue pe3yapTara YCIYrd OCYIIECTBISIETCA B CPOK, HE
npesblmaronuii 20 pabounx AHEH, U UCUUCIAETCA CO AHS PErHUCTPALMM 3asIBICHUS O
MPEIOCTABIICHUN YCIIYTH.

65. PesynpTar mpenocTaBieHUs YCIYyrd HE MOXKET OBITh MPEJOCTaBIEH IO
BBIOOPY 3asIBUTEJISI HE3aBUCUMO OT €r0 MECTa KHUTENbCTBA WIIM MECTa MPEObIBAHMS.

V. ®opmbI KOHTPOJISI 32 HCTIOJIHEHHEM
aIMUHUCTPATHBHOIO perjiaMeHTa
ITopsiaok ocyuiecTBICHHS TEKYLIEr0 KOHTPOJIS 32 COOTI0AeHHEM U HCIIOJTHEHHEM
OTBEeTCTBEHHBIMHU J0JIKHOCTHHIMH JIMIAMU T0JIOKEHUI perjiaMeHTa U HHbIX
HOPMATHMBHBIX IPABOBBIX AKTOB, YCTAHABJMBAIOUIUX TPeOOBAHUSA K
NpeI0CTABJICHUI0O MYHUIIUNIAJIbHOM YCJIYIH, a TAK:Ke NIPUHATHEM UMH pelleHui

66. Texymuii KOHTPOJL 3a COOJIOJEHHEM UM HCIOJHEHUEM OTBETCTBEHHBIMH
JTOJ>KHOCTHBIMM JIMIIAMHU Y IOJTHOMOYEHHOTO OpraHa HacTosero PernaMmentTa, a Takxe
MHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, YyCTaHABIMBAIOIIUX TpeOOBaHUS K
MPEIOCTABJICHUIO YCIYyrd, a TaKXe IMPUHITUA HMHU PEUIEHUN OCYIIECTBIACTCS
YIOJTHOMOUYEHHBIM PYKOBOJUTENEM (3aMECTUTENIEM PYKOBOJIUTENS) Y TOJTHOMOUYEHHOTO
oprasa.

67. Texkymmui KOHTPOJIb OCYUIECTBJISICTCS MYTEM MPOBEACHUSA IUIAHOBBIX U
BHEILJIAHOBBIX MPOBEPOK.



Iopsinok ¥ NEPUOAUYHOCTH OCYIIECTBJIEHNS MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M KA4eCTBA NMPeA0CTABIeHUSI MyHUIIUNIAJIbHOH YCJIYIT'¥, B TOM
yucsie NOpsAI0K U (POPMbI KOHTPOJISI 32 MOJHOTON M KA4eCTBOM IPeI0CTABJIEHUS

MYHUIIUNAJIbHOM YCJYTH

68. KOHTpOJIb 32 NOJIHOTOM M Ka4Y€CTBOM MPEAOCTABICHUS Y CIIyTH MPEANOIaraet
MIPOBEICHHE IIPOBEPOK, YCTPAHEHUE BBISIBICHHBIX HAPYIICHUI, pPacCMOTPEHUE,
NPUHATHE PEUICHUH M MOJATOTOBKY OTBETOB Ha OOpallleHHus 3asBUTEJCH, COeprKalline
’KaJI00bl Ha pelIeHus U AecTBUA (0e31eiCTBHUE) JOKHOCTHBIX JIHL Y IOJIHOMOYEHHOTO
oprasa.

69. KoHTpons 3a TIOJHOTOM M Kad4eCTBOM IIPEIOCTABICHHsS Y CIyTH
OCYILIECTBISIETCS B (POPME TUIAHOBBIX Y BHETIJIAHOBBIX IPOBEPOK.

70. IlnaHOBBIE IPOBEPKH NPOBOAATCS HAa OCHOBE EXETOJHO YTBEP)KIAEMOIO
IUIaHa, a BHEIUIAHOBbIE HAa OCHOBAHUU JKajo0 3asBUTENIEH HAa PELIEHUS U JEUCTBUSA
(Oe3neiicTBUE) TOJKHOCTHBIX JIML YTOJHOMOYEHHOIO OpraHa I0 PpEeLIEHUI0 JIHII,
OTBETCTBEHHBIX 3a MPOBEJAECHUE IPOBEPOK.

71. IlpoBepkr TPOBOIATCS YIOJHOMOYCHHBIMU JIMIAMH Y TOJHOMOYEHHOIO
oprasa.

OTBETCTBEHHOCTD J0JIKHOCTHBIX JIUI] OPTraHa, MPeA0CTABJISIOIIET0
MYHUIHMIAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBus (0e3eiicTBHE), IPUHAMAEMbIe
(ocymiecTBIiIsieMble) MMM B X0/ IIPeI0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH

72. HapymmBmue TpeOoBaHUs HacTosIero PermaMeHTta JOHKHOCTHBIE JIMLA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHMM C 3aKOHOJATEIbCTBOM Poccuiickon
denepanum.

IHoJi0:keHus1, XapaKkTepu3ywinne TpedoBaHMsl K NOPSAKY U GopMaM KOHTPOJIsI 3a
NMpea0CTaBJIeHHEM MYHHUIMIAJIBLHON YCJAYTH, B TOM YHCJE CO CTOPOHBI IPAK/IaH,
X 00beIUHEHU U OPpraHu3anui

73. KoHTposb 3a NMpenoCcTaBICHUEM Y CIIyTH, B TOM YHUCIIE CO CTOPOHBI TPaXK/aH,
UX OOBEIMHEHUW W OpraHu3alfii, OCYIIECTBIISIETCS IMOCPEIACTBOM IOJYyUYCHUS HMHU
MOJTHOM aKTyaJIbHOM U TOCTOBEpHOM MH(GOPMAIIUU O TIOPSIKE MPEAOCTABICHUS Y CIyTH
U BO3MOXHOCTH JIOCYyJ€OHOTO paccMOTpeHHus oOpamieHuid (kamod) B mporecce
ITOJTYy4YEHHUS Y CIYTH.

V. JocyneOnblii (BHeCya1eOHDbII) MOPSIAOK 00:KAT0BAHUS PellleHUH U AeiiCTBUH
(0e3meiicTBUS) OPraHa, NpeaoCTABJISIONIEr0 MYHUIIUNIAJIBLHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA, OPraHu3aluii, yKa3aHHbIX B yactu 1.1 craTbu
16 ®enepanbHOro 3akoHa «O0 opraHu3anuy NpPeIoCcCTABJIECHUS TOCYyIapPCTBEHHbBIX
U MYHHIIUNAJIBHBIX YCJIYD», a TAKAKE UX JOJKHOCTHBIX JIMI, TOCYIaPCTBEHHbIX
WIH MYHHIIUNAJIBHBIX CJIYKAIIMX, PA0OTHUKOB



74. UndopmupoBaHue 3asBUTENCH O MOPSAKE MOJAYM U PACCMOTPEHUS KATOObI
OCYILIECTBIISIETCA TOCPEJICTBOM pa3MmelnieHuss uadopmanuu Ha EguHoM moptane, Ha
ohHUIIHATIBHOM camrte VYTI0JTHOMOYEHHOTO oprasa, B uH(pOpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTu «HTEepHEeTY.

75. ®opMBI KAJIOOBI U CIIOCOOBI €€ T01auu:

B (hopMe ToKyMeHTa Ha OyMa)KHOM HOCHUTEJIe — MepPeaeTCs HEeIMOCPECTBEHHO B
YTOJIHOMOYEHHOM OpraHe;

B (hopMe TOKyMEHTa Ha OyMaKHOM HOCHTEJIE — HAIPABJISIETCS 10 TIOYTE B aapec
YOJIHOMOYEHHOTO OPraHa;

B (opme DIIEKTPOHHOTO JOKYMEHTAa — HANpaBiSIETCS MOCPEACTBOM EnnHOTO
nopraja Wik O(GHUIMATIBHOTO caiTa YIOJHOMOYEHHOTO OpraHa B MH(GOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOMN ceTn « IHTEepHETY.



VL. lIpniioxenus

[Ipunoxenne Ne 1
aJIMUHUCTPATUBHOMY PEIJIAMEHTY 110
IIPEIOCTABJICHNUIO MYHULIMIIAILHOM YCIIyTH

IlepeyeHb NpU3HAKOB 3asiBUTe/ el (IPUHAJIEKAIUX UM 00bEKTOB), 4 TAK:Ke KOMOMHALIMHU
3HAYeHUiIl NIPU3HAKOB, KAa:K1as1 U3 KOTOPbIX COOTBETCTBYET O/IHOMY BAPUAHTY NPeI0CTABICHUSA
MYHHIHNAJIBHON yCJIYTH

Tabmuma 1. [lepedenp npu3HAKOB 3asBUTENEH (MIPUHATISKANTUX UM OOBEKTOB)
Ne n/m IMpu3nak 3asBuTenst (MPpUHANLJIEKALIETO 3HavyeHus NpU3HaKa 3assBUTENS

eMy 00beKTa) (mpuHajJexamnero eMmy o0beKTa)
Pezynomam mynuyunanvrotl ycayeu « Opeanusayusi UCHOIHEHUs. 20CYOapCMBEeHHbIMU apXU8amu
cyovexmos Poccuiickoii @edepayuu 3anpocos Ha noiyueHue apxXueHvlx Cnpagok, apXueHbiX 6bINUCOK U
APXUBHBIX KONULL, CE8A3AHHBIX C COYUATILHOL 3AWUMOU 2PANHCOAH, NPedycMampusarowell ux NeHCUOHHOe
obecneuenue, a makace nOaYYeHue 1b2om U KOMNEHCAYUL 8 COOMBEMCMEUL C 3AKOHOO0AMENbCIMEOM
Poccuiickoii @edepayuuy

JIuno, oOpatuBIIeecs 3a NPEeOCTaBICHUEM 1.3asBuUTENb CAMOCTOSTENBHO;
1. yCIIyru 2.IlpeacraBurens 3asBUTENSA

3anpoc apXuBHOUM MH(pOpMalLUK, CBsI3aHHOM ¢ 1. YBenomieHue 3asBUTeINs O

2. COLIMAJIBHOM 3aIIUTOM I'paXKJaHUHa, HaIIpaBJICHUU €0 3arpoca Jist
IIPEAYCMATPUBAIOLIECH €T0 IEHCUOHHOE WCIIOJIHEHHS B apXUB AJIMUHHUCTpAILIUU
o0ecriedeHure, a TakKe MOJyuYeHHUe JIbroT U 10 MECTY IIPEAIIOIAraeMOT0 XPaHEHHUS
KOMIICHCAIIMH B COOTBETCTBUU C ApXMBHOT'O JOKYMEHTA C

3akoHoJaTenbcTBOM Poccuiickoit denepann  uHTEpecyrollel ero nHdopmaruei;
2. NadpopmupoBanue 3asButens o0
OTCYTCTBUM MHTEPECYIOLIEeH ero
apXWBHON MH(OpMAIK B apXHBE
AJMHMHUCTpAIMM C YKa3aHUEM
BO3MOXKHBIX ITyTEH ee oucka uim 0e3
TaKOro yKa3aHHs;

Pesynprar nmpenocraBiieHHs yCIyru

3. 1. VBenomnenue

2. UndopmaniioHHOE MHUCHEMO

Tabnuna 2. KomOuHauum 3Ha4eHU MPU3HAKOB, KaX/1asi U3 KOTOPBIX COOTBETCTBYET OJTHOMY
BapHaHTY NPEJOCTABIEHUS YCIYyTH

Ne KomOunanus 3Ha4eHnil NPU3HAKOB
BapHaHTa
Pesynomam mynuyunanvnoi ycayeu « Opeanuzayusi ucnoaHeHus 20cy0apCmeeHHbIMU apXueamu
cyovexmos Poccuiickoii @edepayuu 3anpocos Ha noayueHue apxueHvlx Cnpagok, apXueHblX 6bINUCOK U
ApPXUBHBIX KONUL, CEA3AHHBIX C COYUANLHOU 3aUUMOT 2PAdCOaH, NPedyCMampuearoujell ux neHCUOHHOe
obecneuenue, a maxoice NOJIy4eHue 1b20m U KOMNEHCayull 8 COOMEemcmeuu ¢ 3aKOH00AmMenrbCmeoMm
Poccuiickoii @edepayuuy

- 3asBUTENb 0OpaIIaeTCs CaMOCTOSTENbHO, MO0 uepe3 [IpencraBuTens 3asBuTens, B
1. YIIOJIHOMOYEHHBIN OpraH,

- yBeZlOMJIeHHE 3asiBUTEIsI O HAIPaBJICHUH €ro 3arpoca Ui UCIIOJIHEHUS B



roCylapCTBEHHBIN apXUB 10 MECTY IIPEII0JIaraéMOr0 XpaHEHUsI apXUBHOT'O TOKYMEHTA C
HWHTEPECYIOIIeH ero nHpopMaIuei;

- (hopma oTBeTa YIOJIHOMOYEHHOTO OpraHa — yBeJIOMIICHHE

- 3asBUTENb 00pAIaeTCsl CAaMOCTOSTENbHO, 160 uepe3 [IpencraBurens 3asBurens, B
YII0ITHOMOYEHHBIN OpraH,

- nHpopMupoBaHue 3asBUTEII 00 OTCYTCTBUM HHTEPECYIOIIEH €ro apXUBHOM
uHpopManuu B apxuBe AIMUHUCTpauu cyobekta Poccuiickoit deneparyu ¢ ykazaHuem
BO3MOJKHBIX ITyTell ee



[Ipunoxenne Ne 2
aJIMUHUCTPaTUBHOMY PErJIaMeHTy 110
IIPEIOCTABIICHUIO MYHUIIMIIAJILHOM yCIIyTH

IIpumepHble MHTEpPaKTUBHBIE GOPMBI 3ampoca
HA MoJIy4YeHHe pe3y/abTaTa 0 MYHUIIMIIAJIbHOH yciayre
«Opranu3anus UCHOJTHEHUS TOCYIapCTBEHHBIMU apXuBaMu cy0bekToB Poccuiickoii Menepanun
3alpOCOB HA MOJIyYeHHe APXUBHBIX CIIPABOK, APXUBHbIX BLINUCOK U APXMBHBIX KOIUIA,
CBSI3AHHBIX € COUMAJIBHOM 3ALMTON I'PaXKIaH, NpPeAycMaTPpUBaIOLIeil MX IEHCUOHHOe
o0ecrevyeHune, a TaKKe MOJy4eHHe JbIoT U KOMIIEHCAIUI B COOTBETCTBHHU C 3aKOHOIATEJIbCTBOM
Poccuiickoii @enepaunm» AJi pa3MellleHUs Ha caidTe Y IOJTHOMOYEHHOI0 OpraHa

(To3uIMK, OTMEYCHHBIE 3BE3/I0UKOM, PEKOMEHIOBaHBI K 00513aTEIIbHOMY 3aII0JTHEHHUIO )

(a) @opma 3anpoca Ha NoJdyUeHHe APXHMBHOI HHMOPMALIUN LIS OATBEPKIEHUs TPYA0BOI0Q
CTaKa, 3apa00THOI MJIATHI

1. ®HUO: *

Beeoume ceou gpamunuro, ums u omuecmeo (nocieoHee — npu HaIUYUU) 8 UMEHUMETbHOM NAJedice.
2. Jlata poxaeHus: *

Henv Mecsay I'oo

3. IlosHblii MOYTOBBIN ajpec, TejedoH:

Beeoume saw nonnwviii noumosulil aopec ¢ ykazanuem uHoekca, meneqom.

4. Bam e-mail: *

5. [lo1HOEe HAMMEHOBAHUE OPraHU3aAIUM: *

Beeoume nonnoe naumenosanue opeanuzayuu, cmasjic/3apnianmy 8 Komopotl 8bl Xomume
noomeepoumo.

6. BexomcTBeHHAsI NOTYMHEHHOCTh OPraHU3AIUM:

7. MecTOHaXO0KI€eHHE OpPraHu3anum: *

8. Ilepuoa padorwi: *

9. 10/2KHOCTD:

10. Tekcr 3anpoca: *

11. IlpucoennHenHsblie Gaiiibl:

12. IIpournbie oOpamenus:

13. ®opma oTBeTa:

apXueHasn CRPAaeKa/apxXueHan 6bINUCKA/ApXUeHAs KONUA

Buibepeme nyorcnyro nosuyuro. Ilo ymonuanuio — apxusHas cnpasxa.

(0) @opma 3anpoca Ha MoJyYeHHe apXUBHOH MHGOPMAIIMY 0 NepeMMEHOBAHUY OPTraHU3AIMH-
padoToxaTess

1. PHUO: *

Beeoume ceou gpamunuro, ums u omuecmeo (nocieonee — npu HaIUYUU) 8 UMEHUMETbHOM NAJedice.
2. laTa poxnaenusi: *

Hens Mecsn I'on

3. Ilos1HbI# OYTOBBIN agpec, TeJedoH:

Beeoume saw nonHwlli noumosslil aopec ¢ yKazaHuem uHoexkca, menegom.

4. Bam e-mail: *

5. Ilo/1HOe HAMMEHOBAHME OPTraHU3ALMH: *

Bseoume nonnoe naumenosanue opeanuzayuu, UHGoOpMayuro 0 nepeumMeHo8anull Komopou
sanpawusaeme.

6. BenomcTBeHHAsI NOYMHEHHOCTh OPTraHU3AIUM:

7. MecToHaxoXAeHUe OpraHu3anum: *



8. llepuon: *

9. Texkcr 3ampoca: *

10. IIpucoennnennbie ¢ailabl:

11. Ilponuibie oOpameHus :

12. ®opma oTBeTA:

apXueHasA CNPAGKA/APXUGHAA 6LINUCKA/APXUBHAA KONUA
Buibepeme nyosicnyrto nosuyuto. Ilo ymonuanuio — apxuenas cnpaska.

(B) ®opMa 3anpoca HA MoJdyYeHHe APXMBHOI NH(OPMALMHU B CJY4YasX, NPEIYCMOTPEHHbIX
3aK0HOAATEeILCTBOM Poccniickoii Denepanuy 11 HA3HAYEHUS JLIOT M KOMIEHCAIINH

1. PHUO: *

Bseoume ceou ¢hamunuro, ums u omuecmeo (nocieonee — npu HAIUYUY) 8 UMEHUMENbHOM NAdedice.
2. Jlata poxaeHus: *

Menv Mecauy I'oo

3. IlosiHbIii MOYTOBBIN aapec, TejedoH:

Beeoume saw nonnwviii noumosulil aopec ¢ ykazanuem uHoekca, meneqom.
4. Bam e-mail: *

6. HammeHoBaHMe JbIOTHI MJIM KOMIEHCAMH: *

11. Tekcr 3anpoca: *

12. Ilpucoennnennbie Gailibl:

13. Ilponuibie oOpameHusi:

14. ®opma oTBeTa:

apXuBHAas CIPaBKa/apXUBHAs BBHIMHCKA/apXUBHAS KOTHS

Buibepeme nyorcnyro nosuyuro. Ilo ymonuanuio — apxusHas cnpasxa.

(r) ®opma 3anpoca HA MOJYyYeHHEe APXUBHOI NH()OPMALMH J1JIsl NOATBEP KAECHHUS CJIYKObI B
BOOPYKEHHBIX CHJIAX, VYACTHSI B 00€BbIX JIeHCTBHSX

1. ®UO: *

Bseoume ceou ¢hamunuro, umsa u omuecmeo (nocieonee — npu HAIUYUL) 8 UMEHUMENbHOM NAdedice.
2. laTta poxaeHus: *

Henv Mecsauy I'oo

3. [osHbIii NOYTOBBIN ajpec, TejedoH:

Beeoume saws nonnwiii noumossiii aopec ¢ ykazanuem uHoekca, meieqom.
4. Bam e-mail: *

5. OTkyaa npu3bIBajIcs, KAKMM BOCHKOMATOM:

6. Pox Boiick: *

7. Homep BOMHCKOM YacTH:

8. HaumeHoBaHue BOMHCKOM YacTH:*

8. Ilepunon cayx0sb1 (padoThI): *

9. I0o1:KHOCTH, BOMHCKOE 3BaHHeE:

10. Panenus:

11. Tekcr 3anpoca: *

12. Ilpucoennnennbie Gaitinbl:

13. IIpouwibie oOpamenus:

14. ®opma oTBeTa:

apX¥WBHAs CIpaBKa/apXWUBHAsI BBITIICKA/apXUBHAS KOTUS

Buvibepeme nyorcnyro nosuyuro. I1o ymonuanuro — apxunas cnpaska.



(1) @opma 3ampoca Ha NMoJyYeHHe APXUBHOW HH(OPMAIINH J1JIsl IOATBEP KICHUS HATPAKIEHUS
roCy/J1apCTBEHHbIMH, BeIOMCTBEHHBIMH M HHBIMHM HATPAJIAMH

1. PHUO: *

Bseoume ceou ¢hamunuro, ums u omuecmeo (nocieonee — npu HAIUYUY) 8 UMEHUMENbHOM nadedice.
2. Jlata poxaeHus: *

Menv Mecay I'oo

3. IlosiHbIii MOYTOBBIN ajpec, TejedoH:

Bseoume sawut nonnwlil noumosyslii aopec ¢ ykazanuem uHoekcd, meneqomn.

4. Bam e-mail: *

5. HazBanme Harpaaspl: *

6. laTa narpa:xknenus: *

Hens Mecsn I'on

7. PerieHueM KaKoOro opraHa/ opranu3anuu/ npeanpusaTisi NPou3BeIeHo:
8. MecTto pa6oTsl (ci1y:k0bI) B IepHO] HATPAKACHHUS ™

9. KTo mpeacraBuJ K Harpaje:

Hassanue opeana/opeanusayuu/npeonpusmus, npedcmagusuie2o K Hazpaoe, 6600MCMEeHHAs
NOOYUHEHHOCHb.

10. Tekcr 3anpoca: *

11. IlpucoenuHenubie panbl:

12. IIpournbie oOpameHus:

13. ®opma oTBeTAa:

apXWBHAas CIPaBKa/apXUBHAs BBIMMHCKA/apXUBHAS KOTIHS

Buvibepeme nyocuyro nosuyuro. Ilo ymonuanuio — apxusHas cnpasxa.



[Ipunoxenne Ne 3
K aIMHHACTPATUBHOMY PErJIaMeHTy
110 IPEJIOCTABICHUI0 MYHHUIUIIAIBHOU YCIIYI'H

dopma 3asiBIeHNs HA MPEIOCTABICHNE MYHUIIUNIAJIbHOM YCJIYTH
«Opranuzanus MCIOJHEHHUS TOCYIaAPCTBEHHBIMM apXuBaMu cy0beKkToB Poccuiickoii ®egepanun
3alpoCOB HA MOJy4YeHHe APXHBHBIX CIPABOK, AaPXUBHBIX BBINUCOK U APXMBHBIX KOIUH,
CBSI3AHHBIX € COUMAJILHOM 3a1MTON IPAXKIaH, PeAyCMaTPUBAIOIIEel X IEHCHOHHOE
ol0ecrnevyeHne, a TaKKe MOJy4eHHe JIbIOT U KOMIIEHCAMH B COOTBETCTBUH C 3AKOHO/AATEIHLCTBOM
Poccuiickoii @exepanum» A4 Ucnoab30Banus Ha Equnom nopraJie

Jara mogaun: Ne
(HaumenoBaHue oprana rocyaapCTBEeHHOM BiIacTu cyobekTa PD, yromHoMoueHHOTO Ha
IPEOCTaBlIEHHE FOCYJapCTBEHHOHN YCIIyTH)

CeneHus 0 MPeCTaBUTETIE

Kareropus npexncrasurens

[TonHoe HauMeHOBaHKE TPEACTABUTEIIS
damumnusa

Nma

OT4ecTBO

AJlpec 3JIEKTPOHHOM MOYTHI

Howmep tenedona

Jarta poxnenus

Ilon

CHUJIC
AJnipec perucrpauuu

Anpec npoXuBaHUs

I'paxxnancTBo

CBCI[GHI/IH O 3asABHUTCIIC
KaTeI‘OpI/ISI 3asABHUTCIIA

TlomHOE HaMEHOBaHUE

OI'PHUII
OI'PH

NHH

[TapameTpsl onpeieieHns BapruaHTa MpeI0CTABICHUS

[IepeyeHp HOKyMEHTOB




[Tpunoxenue Ne 4
K aIMUHUCTPATUBHOMY PErTIaMEHTY
0 MPEAOCTABICHUIO MYHHUIUIIAIBHOM YCIIyTH

®opMma peleHus 0 NPeJI0CTABJICHHH MYHHIMIIAIbHON YCIyTH
«Opranu3anys HCIOIHEHUS TOCYIapCTBEHHBIMU apXHBaMu cyObekToB Poccuiickoit deneparyn
3alpOCOB Ha MOJIY4YEHHE aPXUBHBIX CIIPABOK, ADXUBHBIX BBIIIMCOK U aPXUBHBIX KOIIUH, CBSI3aHHBIX C
COIMAJIbHOM 3aIUTON rpakJjaH, peIycCMaTpUBAIOIIEH UX IEHCHOHHOE 00ECIIeUeHNUE, a TAaKXKe
IIOJIy4EHUE JIBIOT U KOMIICHCALIMHA B COOTBETCTBUU C 3aKOHOAATeNbCcTBOM Poccuiickoit denepannn»

(HanmeHoBaHue opraHa rocyaapCTBEHHOU BilacTh cyObekTa PP, yroIHOMOUSHHOTO Ha OpraHU3alrio HCIIOJTHEHHS
TOCYAapCTBEHHBIMH apXHBaMH cyOBeKTOB Poccuiickoii denepaiiu 3anpocoB Ha MOTyYeHNE apXUBHBIX CIPaBOK,
APXUBHBIX BBINKMCOK U aDXUBHBIX KOIUH, CBA3aHHBIX C COLMAIBLHOU 3alUTON IPaXKIaH,
npeaycMaTpHUBalolieil HX NEHCHOHHOE 00eCieYeHne, a TaKKe MOJyYEeHHE JIbIOT U KOMIIEHCAI[H B COOTBETCTBUH C
3aKoHoJaTenbcTBOM Poccuiickoit Denepariui)

Komy:
MNHH:
IIpencraBurens:
KoHTtakTHBIE NaHHbBIE 3aSBUTEI
(mpencraBuTens):

Ten.:
9J1. moyura:

PEHIEHUE
0 nmpeaoCTABJICHMH MYHHIMIIAIbHOM yeayru «Opranu3anust HCIOJHEHUs IOCy1apCTBEeHHbIMH
apxuBaMu cy0bekToB Poccniickoii @eepanuu 3aipocoB Ha MOJIy4YeHHe apXHBHBIX CIIPABOK,
ApPXHMBHBIX BBINHCOK H APXMBHBIX KOIUM, CBA3AHHBIX C CONMAJIBLHOM 3aIIMTOH I'PasKAaH,
npeaycMaTpuBalolleil X EHCHOHHOe o0ecleyeHne, a TAKKe NoJy4eHHe JIbIoT U KOMIIeH Caluii
B COOTBETCTBHH € 3aKOHOAATEeNbCTBOM Poccuiickoit @exepauun»
oT Ne

IIo pe3yibTaTaM pacCMOTPCHUS 3asBJICHUSA, 3apCTUCTPUPOBAHHOT'O OT Ne , IPUHATO PCIICHUC O
MMpeaoCTaBJICHUN MYHI/IIII/IHaIII)HOI\/’I yCIyru.

IIpunoxenue:

yBeIOMJIEHHE, HH()OPMALIMOHHOE TUCHMO ( ).
(vka3zvleaemcs U0 OOKyMeHma)

(1OJIKHOCTD YIIOJTHOMOYEHHOTO Ceenenus o (pacmm¢poBKa MOAMKUCH)

JWUIa OpraHa HCIOJHUTEIBHON cepTuduKaTe

BJIACTU CYyOBEKTa AJIEKTPOHHOU

Poccuiickoit ®eneparuun HOITUCHU



ITpunoxxenue Ne 5
K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
110 IPEIOCTaBICHUIO MYHULIUIIAJILHON YCIyTH

®opma penieHHus 00 0TKa3e B MPeI0CTABJIEHUN MYHUIIUNIAJIBHOMH YCJIYyT'H
«OpraHu3aiys UCIOJIHeHHsI TOCYIapCTBEHHBIMU apXuBaMu cyobekToB Poccuiickoit deneparun
3alpOCOB Ha MOJIYYCHHE APXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK U APXUBHBIX KOMUM, CBSI3aHHBIX C
COITMATPHOM 3aIIMTON TpaXKJaaH, MpeycCMaTPUBAIOIIEH X TICHCHOHHOE 00ECIICUeHHE, a TAaKKe
MOJIyYeHUE JIbIOT U KOMIIEHCAIIUH B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoi denepaniuny

(HanmeHoBaHMe opraHa rocyZapCTBEHHOU BIIacTH cyObekTa P®, yIomHOMOUYEHHOTO Ha OPTaHU3AINIO UCTIOTHEHUS
roCyIapCTBEHHBIMH apXHBaMH CyObeKTOB Poccuiickoit @enepanny 3apocoB Ha IMOTyYeHIE apXUBHBIX CIPABOK,
apXUBHBIX BBIIIMCOK U APXHBHBIX KOIHH, CBSI3aHHBIX C CONMAIBHOM 3aINTOH IpaskaaH,
IpeycMaTpHUBalOIIeii NX NEHCHOHHOE 00ECIeYeHNE, a TAK)Ke MOIYIEHHUE JIbIOT U KOMIIEHCAIINH B COOTBETCTBUH C
3aKOHOMATEeLCTBOM Poccuiickoit @eneparnin)

Komy:
WHH:
IIpencraBurens:
KoHTtakTHBIC JaHHBIC 3asIBUTEIIS

(mpencraBuTens):

Ten.:
9J1. moyura:

PEIHLIEHUE
00 0TKa3e B NMPeI0CTABJIEHNHA MYHHIHMIIAJBHON yCayru «Opranu3anus UCIOJTHEHHUs
rocy1apcTBeHHbIMHM apXxuBamMu cy0bekToB Poccuiickoii @enepanuu 3anpocoB HA NMOJIyYeHHE
APXMBHBIX CINIPABOK, APXUBHBIX BHINHCOK U APXHUBHBIX KON, CBA3AHHBIX C COLMATbHOM
3alUTON rpaskaaH, npeaycMaTpuBaonieii X MeHCHOHHOe o0ecneyeHne, a TaAKKe MoJIydeHue
JbIOT M KOMIIEHCALMA B COOTBETCTBUM € 3aKOHOAATEILCTBOM Poccuiickoii @exepanum»
oT No

Ha ocHoBaHMM MOCTYNHUBILETO 3allpoca, 3aperUCTPUPOBAHHOIO OT Ne , MPUHATO perieHne o0
OTKa3e B IpHUeMe JOKYMEHTOB/00 0TKa3e B MPEJOCTaBICHMH MyHUIIMTIAILHON YCIIYTH IO OCHOBAHUSM:

Pa3zpacHenue IMPUYIHUH OTKa3a:

BeI mpaBe mOBTOPHO 0OPAaTUTHCS € 3aIIPOCOM O MPEIOCTABIEHNH MyHULIMIATIBHON YCIyTH
II0CJIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUH.

JlaHHBIN 0TKa3 MOXKET ObITh 00XAJIOBaH B JI0CY1€0HOM MOPSIIKE MyTeM HaNpaBJICHUS Kaao0bl, a
TaKXe B CyJ1eOHOM MOpsKE.

(OJKHOCTD YIIOJTHOMOYEHHOTO Csenenus o (pacmu@poBka MOAIMUCH)
JUIa OpraHa HCIIOJHUTENbHON cepTuduKare
BJIACTU CYOBEKTa ANEKTPOHHOU

Poccuiickoit deneparuu MOAUCH



[Tpunoxenue Ne 6

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY IIPENOCTaBICHHUS
MyHununaabHOM yeiayru

COCTaB, mocJIeA0BaTC/JIbHOCTh U CPOKH BBINMOJIHEHUS aIMUHUCTPATHBHBLIX MPOUEAYP (ﬂeﬁCTBHﬁ) IpH nNpeaocraBJCeHUN MyHI/IIII/IHaJILHOﬁ

yeayra

«Opranuzaiys UCIOJHEHUS FOCyIapCTBEHHBIMU apXuBaMu cy0bekToB Poccuiickoit deneparuu 3apocoB Ha MOJIyY€HHUE apXUBHBIX CIPABOK,
ApXUBHBIX BBIMHCOK U aPXUBHBIX KOIHi1, CBSI3aHHBIX C COLIMANILHOM 3aIlIMTON Ipa)xIaH, IpelycMaTpUBAIONIe NX IEHCHOHHOE 00ecreueHne, a TakKe
MOJIy4YEHHUE JIbFOT U KOMIIEHCALIUM B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanumy

OcHoBaHue 15 Conepxanue Cpok BeimosiHeHHs | JI0IDKHOCTHOE JIUIIO, MecTo BBIONTHEHUS Kpurepuu npusaTUs Pe3ynpTaTr a AMHUHUCTPATHBHOTO
Hayaja aJIMUHUCTPATUBHBIX  |aIMUHUCTPATUBHBIX OTBETCTBEHHOE 32 aJIMUHHCTPATUBHOTO peneHus JEUCTBHS, cocob ukcanuu
aIMUHUACTPATUBHOMN JNEUCTBUMN JNEUCTBUMN BBITNIOJTHEHHUE JICHCTBUA/UCTIONB3yeMast
IIPOIIETyPHI aJIMUHHCTPATUBHOTO nH(popManMoOHHas cucTeMa
JEUCTBUS
1 2 3 4 5 6 7
1. ITpoBepka JOKYMEHTOB U PETUCTpALVsl 3asBICHUS
IlocTtynnenue [Ipuem u nposepka 2 pabounx AHA |YTIOJHOMOYEHHBIH OpraH, Y1oiHOMOYEHHBIH - Peructpanus 3anpoca u
3ampoca u KOMILUIEKTHOCTH OTBETCTBEHHBIN 32 opran/Exnnslii mopran JOKYMEHTOB (TIPHCBOCHUE
JIOKYMEHTOB ISl JIOKYMEHTOB Ha MpeJOCTaBICHHE HOMEpa M IaTHPOBaHUE);
MIPEJOCTaBICHUS HAJTHIHEe\OTCYTCTBHE MYHHUIUIAJIBHOHN yCIIyTH Ha3HaueHHE JOJDKHOCTHOTO JINIIA,
MYHMLIMIIAJbHOW | OCHOBAHUI JUIsl OTKAa3a B OTBETCTBEHHOIO 3a
YCIyTH B IIPEJOCTaBICHUH Mpe0CTaBICHNE
Y10JIHOMOYEHHBII VYenyru, MYHULIMIIAJIBLHON YCIIyTH, U
oprax MIPEIYCMOTPEHHBIX nepenada eMy JOKyMEHTOB

myHkToM 20 PeriamenTta

B ciryqae otcyrcTBus
OCHOBaHMH JUIs OTKa3a B
TIPE0CTaBICHUN
VYenyry,
MIPEYCMOTPEHHBIX
myHkToM 20 Pernamenra,
perucTparys 3amnpoca B
AIEKTPOHHOH Oaze
JIAHHBIX TI0 YYeTy
JIOKYMEHTOB

JlomKHOCTHOE U0
YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a
perucTpanuio
KOPPECIOHACHIIUU

Y10JIHOMOYEHHBII
oprau\EquHbI#i TIOpTaN




IIpoBepka 3ampoca u
JIOKYMEHTOB,
MPEeJCTaBICHHBIX [
MOTy4CHHS
MYHHUIUIIAIbHON YCIYTH

HampaBienue 3asBuTeNto
COOOIIEHNST O TIpHEMeE
3ampoca K
paccMOTpEHHIO JTHOO
OTKa3a B IpUeMe 3a1poca
K PaCCMOTPEHHIO C
000CHOBaHHEM OTKa3a

JIOKHOCTHOE JIUIIO
VII0THOMOYEHHOTO
Oprasa, OTBETCTBEHHOE 32
perucTpanuio
KOPPECTIOHICHIINT

VHoIIHOMOYCHHBIHN
opras\E quHbIH TIOpTAaN

Hamwmune\orcyrctBre
OCHOBAaHHUU AJIs OTKa3a B
MIPEOCTABIICHUH Y CIIYTH,
MPEAyCMOTPEHHBIX yHKTOM
20 Periamenra

Hanpasnennoe 3asBureinto
coo0LIeHHe 0 IpreMe 3armpoca K
paccMOTpeHuIo MO0 OTKa3a B
npHeMe 3arpoca K
PacCMOTPEHHUIO

2. PaccmoTpenue nok

YMEHTOB U CBEJICHUU

ITakeT
3apETrUCTPUPOBAHHBI
X JIOKYMEHTOB,
MIOCTYTUBIITUX
JIOJKHOCTHOMY
auny,
OTBETCTBEHHOMY 3a
MIPEIOCTABIICHUE
MYHHULMIAIbHOU
YCIIYTH

IIpoBepka cooTBETCTBUS
JIOKYMEHTOB U CBEJICHUU
TpeOOBaAHUSIM
HOPMATUBHBIX IPABOBLIX
aKTOB MPEOCTABICHUS
MYHULMIIAIbHOU yCIIyTH

7\6 pabouux aHeit
(BapuanTsI 1 unu 2)

JIOMKHOCTHOE JIUIIO0
VYI0JIHOMOYEHHOT'O
opraHa, OTBETCTBEHHOE 3a
MpeIoCTaBJICHNE
MYHULIMIIAJIbHOU yCIIyTH

Y10JIHOMOYEHHBII
opran\EquHbI# TIOpTAaN

Hanuuue unu orcyTcTBHE
OCHOBaHUH AJis
MIPEA0CTaBICHUS
MYHUIUIAIBHON yCIyTH

[ToaroroBka npoekrta pe3ysiabTaTa
IIPEIOCTABJICHUS
MYHULMIIAIBHOU yCIIyTH

3. Ilpunarue peueHus

IIpoexr pe3ynbTara
IIPENOCTABIIEHUS
MYyHULIMNIAILHOU

yCIIyTH

[punsiTHE penieHus o
MPE0CTABICHHS
MYHULMIIAJIBHON yCIIyTH
WIH 00 OTKa3e B
MIPEI0CTABICHUH
MYHULMIIAIbHOU yCIIyTH

10\14 paboumx nHei
(BapuanTs! 1 unm 2)

JI0IKHOCTHOE JIMIIO
YoIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 32
MpeI0CTaBJICHNE
MYHULMIIAJIbHON yCIIyTH;
PykoBonurens
YoIHOMOYEHHOTO
opraHa Wil UHOE
YHOJHOMOYEHHOE UM

VY1I0IHOMOYCSHHEBIH
oprau\EquHbI#i TIOpTaN

JIMIO

PesynbraT npemocraBieHus
MYHUIUIAIBHON YCIIyTH 110
(dbopme, IPUBEACHHOW B
[Tpunoxennu Ne 4 x Pernamenrty,
MOJIMMCaHHBIN (B cllydae
ucnoan30Banus EnuHoro
noprajia — yCUJIEHHOU
KBaJTU(UIHPOBAHHOH ITOAIUCHIO)
PYKOBOIUTEIIEM
YHOIHOMOYEHHOTO OpTraHa HITH




DopMUpPOBaHUE PELIEHMUS]]
0 TIPEOCTABIICHIH
MYHUIUITAJIBHON yCIyTH
WA yBEJOMIJICHHE 00
OTKa3e B
MIPEJOCTABICHUH
MYHUIUNATBHOHN YCITyTH

HMHOTO YMOJIHOMOYEHHOTO UM
JHLA.
VBenomienue 00 OTKase B
IIPEJOCTaBICHUH
MYHHIUNAIbHON YCIYTH,
npuseaeHHoe B [Ipunoxxenun Ne
5 k PernamenTy, noanucaHHeIi (B
Cllydae HcIoib30BaHus EnuHoro
[OpTana-yCUJICHHOU
KBaJIN(UKALMOHHOH MOJINCHIO)
PYKOBOAUTENIEM
YI0JIHOMOYEHHOIO OpraHa uiu
HMHOTO yIOJTHOMOYEHHOTO HM

JHLA.
4. Bplgada pesynbpTara
®opmuposanue 1 |Perucrpanus pesynsrara| Ilociie okoHUaHUs JloJpKHOCTHOE U0 Y10JIHOMOYEHHBII - Brecenue cBeieHUI 0 KOHEUHOM
peructpanus MIPEOCTaBICHHS MPOIEeTypHI YT0IHOMOYEHHOTO opran\EquHbI# TIOpTAaN pe3ybpTaTe NpeloCTaBICHUS
pe3ynbTara MYHUIUNAIbHOHN YCIyTH | IPUHSTHUS PEIIeHUs [OpraHa, OTBETCTBEHHOE 3a roCyJIapCTBEHHOH yCIyTH
MYHULUNAIbHON (B 00mIMii CpoK MpeOoCTaBICHUE
YCIIyTH, YKa3aHHOTO HOPEJOCTABIEHHs |TOCYIAPCTBEHHOM yCIyTH
B IIyHKTE 8 rOCyAapCTBEHHOM
Pernamenra YCIIyTH HE
BKJTFOYAETCH)
Hampasnenue B MOI] B cpoxu JoJKHOCTHOE U0 Y1oiHOMOYEHHBIH VkazaHue 3asiBUTENIEM B Brinaua pesynbraTta
pesynbTarta YCTaHOBJICHHBIE YHOITHOMOYEHHOTO opran\M®1] 3amnpoce criocoda BeIIAYH MYHHIUNAIBHON YCIIyTH
MYHUIUNAIbHOHN YCIIyTH,| COINAlIEHWEM O |OpraHa, OTBETCTBEHHOE 3a pe3ysbTaTta MyHUIMITAIBHOM | 3asBUTENIO B hopMe OyMaskHOTO
YKa3aHHOT'O B IIyHKTE 8 | B3aUMOJECHCTBUU MpeJOCTaBIICHHE YCIIyTH B JIOKYMEHTA, TOATBEPKAAIOMIETO
Pernamenra, B popme MEXTY MYHUIUNAIbHON YCIIyTH MHOTO(YHKIINOHAIEHOM COJIEPKAHUE ITEKTPOHHOTO
3JIEKTPOHHOTO YTHOIHOMOYEHHBIM IIEHTpe, a TAaKXKe [10/jada JIOKYMEHTA, 3aBEpPEHHOTO
JIOKYMEHTA, OpraHoM U 3ampoca uepes [1€4aThIO
MOJIIHCaHHOT O MHOTO() YHKITHOHAJTH MHOTO(YHKIMOHAJIBHBIH  [MHOTO(YHKIIMOHAILHOTO LIEHTPA;
YCUJIEHHOU HBIM LIECHTPOM LIEHTP BHeceHHue cBeJieHui B EnuHbIit
KBaJTM(PUKAIIMOHHOM MOPTAaJ O BBIAAaYe pe3yIpTara
9JIEKTPOHHON IOANMCHIO MYHMLMIIAIBHON yCIyTH
YIOTHOMOYEHHOTO
JIOJDKHOCTHOTO JIUIIA
YHOIHOMOYEHHOTO
opraua (6 ciyuae, eciu
npeodyCMOmpeHo

PECUOHATLHBLIMU
co2naueHuaMu)




Hamnpasnenue 3aaBuTemnto
pe3ynbpTara
MPEI0CTaBICHNSA
MYHHUIUIATIBHON YCITyTH
crocobom,
MIPEAYCMOTPEHHOM
IIyHKTOM 9 Pernamenra

B nens
perucTpanuu
pe3ynbTara
MIPEIOCTABIICHHS
MYHHULMIIAJIBHON
YCIyTH

JIOKHOCTHOE JIUIIO
VII0THOMOYEHHOTO
Oprasa, OTBETCTBEHHOE 32
MIPEIOCTaBIICHIE
MYHUIUITAJIBHOHN YCITyTH

VHoIIHOMOYCHHBIHN
opras\E quHbIH TIOpTAaN

Hampasnenue 3asaBuremnto
pe3ynbTaTa MpeaoCTaBICHHS
MYHUIMNAIBHOH yCIIyTH




